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3arajbHi 10JI0KeHHSA

Crangapt mpodeciiinoi (mpodeciiino-texniunoi) ocpitu (mam — CII(IIT)O) 3
npodecii 4121 OOmikoBenb 3 peecTpalii OyXraJTepChbKUX JTaHUX PO3POOJIEHO
BiANOBIAHO 10 Koncruryuii Ykpainu, 3akoHiB Ykpainu «IIpo ocBity», «lIpo
npodeciiiny (mpodeciiiHo-TexHiuHy)  ocBiTYy», «[Ipo  mpodeciiiHuii  pO3BUTOK
npauiBHUKIB», «IIpo 3ailiHsATicTh HaceneHHs», «lIpo opranizamii poOoTomaBuiB, iX
Bim 23.11.2011 Neo 1341 «IIpo 3atBepmxenHs HarmioHaibHOT paMKu KBamidikaliiiy,
po3nopsaxenHss Kabinery MinictpiB Ykpainu Big 14.12.2016 Ne 1077 «Ipo
3aTBeppkeHHs [1nany 3axo/iB 13 BpoBaKeHHs HarionansHOT paMKy KBamidikalii Ha
2016-2020 poxu», posnopsmxenHss Kabinery MinictpiB Ykpainu Big 03.04.2017 Ne
275-p «IIpo 3arBep/KEHHSI CEPETHBOCTPOKOBOrO IJIAHY MPIOPUTETHUX IiHd YpsAIy 10
2020 poky», BuUMOr KamidikaliiHoi XapakTepucTuku mnpodecii OO6miKoBenb 3
peectparii Oyxranrtepcbkux gaHux [loBinmHuka mpodeciii mpamiBHUKIB BUITYCKy Ne 1,
3aTBEp/KEHOI Haka3oM MiHIicTepcTBa Mpali Ta COLIAJbHOI TOJITUKH YKpaiHH Bij
29.12.2004 Ne 336, Ta IHIIMX HOPMATUBHO-TIPABOBUX JOKYMEHTIB, MOTPEO
pOOOTO/MABINIB; Cy4yaCHHMX TEXHOJOTIM Ta HOBITHIX MaTepialiB y Tajly3l Ta I1HIIAX
HOPMAaTHUBHO-TIPABOBUX JOKYMEHTIB 1 € OOOB'SI3KOBUM JIJIsi BUKOHAHHS BCIMa 3aKjajaMu
npodeciiinoi  (mpodeciiHO-TEXHIYHOT) OCBITH, MIJANPUEMCTBAMHU, YCTAaHOBAMHU Ta
opratizaiisiMi, W0 3JIHCHIOIOTh (a00 3a0e3neuyyroTh) MIATOTOBKY (IT1IBHILCHHS
kBamidikaiii) KBaliiKOBaHUX POOITHHUKIB, HE3aJEKHO B iX MIAMOPSAKYBAHHSA Ta
(hopMH BIACHOCTI.

Crangapr npodeciiiHoi (mpodgeciiHO-TeXHIYHO1) OCBITH MiCTHTD:

TUTYJIBHY CTOPIHKY;

iH(popMarito mpo podouay rpymy 3 pozpodsernas CII(IIT)O;

3aranbHi BUMori oo peanizaiii CII(IIT)O;

3arajgbHONpOdeCciiHNN HaBYATbHUN OJIOK;

nepesiik HaBYaJlbHUX MOAYIIB Ta NPO(ECiftHMX KOMIIETEHTHOCTEH;

NepesTiK KIFOYOBUX KOMIIETEHTHOCTEHH;

YMOBHI ITO3Ha4YEeHHS, 1110 BUKOpUCTOBYIOThCs y CII(IIT)O;

cdepy nmpodeciiiHoi AisNIbHOCTI BUITYCKHUKA;

cnierudivHi BUMOTH J10 poOITHUKA 3 1aHOT mpodecii;

BUMOTH JI0 nipodeciiiHoi kBamidikariii.

3araabHi BUuMoru moao peadizanii CII(IIT)O

[TinroroBka kBanipikoBaHUX POOITHUKIB 3a mpodeciero OOIIKOBEIb 3 peecTparlii
OyXTanTepChbKUX AAaHUX BKIIOYAE NEPBUHHY NPO(eCciiiHy MIAroTOBKY (MepeniAroToBKY).
[TinroroBka 3a mpodeciiiHo KBaTi(iKaIi€el0 TPYHTYETHCS HA KOMIIETCHTHICHOMY
iAXOA1 Ta CTPYKTYPYEThCS 3a MOIYJbHUM NpUHLOMIIOM. HaBuanbHUl MOaynbp —
noriyHo 3aBepuieHa ckiagosa CII(IIT)O, mo ¢popMyeTbcss Ha OCHOBI KBaji(iKaliiHO1
xapaktepuctuku (nami — KX) ta/abo, 3a HasBHOCTI, ipodeciiHOro cTaHmapTy (mam —
I1C), notped poboTOAABILIB, CYYaCHUX TEXHOJOT1H Ta HOBITHROIO 00J1aJHAHHS.

CTpyKkTypa HaBUaJIbHOIO MOJYJISl BKJIIOYAE MEPeNiK KOMIETEHTHOCTEH Ta iX 3MICT.
3aCBOEHHS HABYAJIBHOTO MOYJS MOXKE MIATBEP/KYBATUCS BIAMOBIAHUM JOKYMEHTOM
(cepTudikaT/mMOCBIIYEHHS/CBIONTBO), [0 BHUAAETHCA  3aKiagoM  MpodeciiHol
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(mpodeciiHO-TEXHIYHO1) OCBITH.

CII(IIT)O Bu3Hauae Tpu TPyNnu KOMIIETEHTHOCTEH: 3araibHOMPOQECiiiHi, KIIOYOB1
Ta mpodeciiini. KoMneTeHTHICT/KOMIIETEHTHOCTI — 3JIaTHICTh OCOOM 70 BUKOHAHHSI
NEBHOIO BUAY JISJIBHOCTI, IO BUPAXAETHCS Yepe3 3HAHHS, YMIHHS, MOPAJIbHO-ETUYHI
LIIHHOCTI Ta 1HIII OCOOMUCTICHI SIKOCTI.

3aranibHONPOdECiiiHI KOMIIETEHTHOCTI — 3HaHHS Ta YMIHHS, 1110 € 3arajiIbHUMU IS
npodecii Ta HAOyBaIOTHCS TEpe]] OBOJIOAIHHAM HABYAIHLHUM MaTepiaioM MmpoQeciitHux
KOMITETEHTHOCTEH.

Kit0ouoBI KOMNETEHTHOCTI — 3arajibHi 3J10HOCTI ¥ yMiHHS (IICMXOJOTIYHI,
KOTHITHBHI, COIIAJIbHO-OCOOMCTICHI, 1H(OpMaIliiiHi, KOMYHIKaTHUBHI1), 0 AAIOTh 3MOTY
0c001 pO3YMITH CUTYaIlll0, JOCSITaTH YCHIXy B OCOOUCTICHOMY 1 IpodeciitHOMY KUTTI,
HaOyBaTH COIIAJIbHOI CAaMOCTIMHOCTI Ta 3a0e3neuyroTh eQeKTUBHY NpodeciiiHy i
MDKOCOOHCTICHY B3aeMOJIiI0 (HaOyBarOThCS BIIPOJOBX BChOI'0 TEPMiHY HaBYAHHS 103a
poOOYMM HABYAIHLHUM ILJIAHOM).

[TpodeciitHi KOMIETEHTHOCTI — 3HAHHS Ta yMIHHS OCOOW, SIKI JAIOTh i 3MOTY
BUKOHYBAaTU TPYIOBlI (YHKIII, IIBUAKO aJanTyBaTUCA 10 3MIH Yy mnpodeciiHii
JISUTBHOCTI Ta € CKJIaI0BUMH npodeciiinoi kBamidikarrii.

VY 3aknagax mpodeciiinoi (mpodeciiiHO-TeXHIYHO1) OCBITH TPUBAIICTh MEPBUHHOI
npodeciitHOl MiArOTOBKM BCTAHOBIIIOETHCS BIAMOBIAHO A0 MHpodeciiiHoi KBamidikarii,
Ky HaOyBae 3/100yBay OCBITH, 1110 BU3HAYAETHCA POOOYNM HABYAILHUM TJIAHOM.

[Ipu opranizauii nepemiAroToBku adbo npodeciitHoi MiAroTOBKM Ha BUPOOHUITBI
CTpOK MpodeCIHHOTO HABUYAHHS BH3HAYAETHCS 3a PE3YJIbTaTAMH BXIJTHOTO KOHTPOIIIO.
BximHuii KOHTpOJIL 3HaHb, YMIHb Ta HABHYOK 3JIMCHIOETHCS BIAMOBIIHO J10
3aKOHO/IaBCTBA.

Hapuanpauit yac 3100yBaya OCBITH BH3HAYA€ThCs OOJIKOBUMH OJIMHMIIIMHU Yacy,
nepen0ayeHoro Juisi BUKOHAHHS HaBYAJIbHMX MporpaM npodeciitHoi (mpodeciiiHo-
TEXHIYHO1) OCBITH.

OO011KOBUMU OJIMHUIIMU HABYAIIBLHOT'O Yacy €:

aKaJieMI4Ha ToJiHa TPUBAIICTIO 45 XBUIINH;

YPOK BUPOOHUYOTO HaBUAHHS, TPUBAJICTH SKOT'O HE TIEPEBUIILYE 6 aKaaeMIYHUX
TOJTNH;

HABYAIBHUH JICHb, TPUBAJIICTh SIKOTO HE MEPEBUIIYE § aKaIeMIYHUX TO/IVH;

HaBYAJIbHUHN THXK]I€Hb, TPUBAIICTH SIKOT'O HE MepeBUIye 36 akaJeMIYHUX TOJIUH.

HaBuanpuuii (poOounii) uac 3m00yBadya OCBITH B TMEpioJ MPOXOIKEHHS
BUPOOHMUYOI MPAKTUKU BCTAHOBIIOETHCS 3AJIEKHO B PEKUMY poOOTH MiANPUEMCTBA,
YCTaHOBH, OpraHi3aii BIAMOBIIHO /10 3aKOHOAABCTBA.

[IpodeciiitHO-IpaKTUYHA ITATOTOBKA 3IIMCHIOETHCS B HABUAJbHHUX MAaHCTEPHSX,
nabopatopisix, Ha HABYAJIBHMUX IOJIITOHAX, HABUYAJbHO-BUPOOHHWYUX JUIBHULAX Ta
0e3nocepeIHbO HA POOOYUX MICHSAX MIMPUEMCTB.

Bumoru 1o mpodeciitnoi kBaigikaiiii BKIOUYAIOTh:

KBaM(PiKalliiiHy XapaKTEPUCTHKY;

BUMOTH JI0 OCBITHBOTO, OCBITHhO-KBaJi(hiKaI[IHHOTO PiBHS, KBamidikaiii ocio;

TUIIOBY HaBYAJIbHY MPOTrpamMy;

TUIIOBUM HaBYaJIbHUM IIJIaH;



nepeik OCHOBHHUX 3aC001B HABUAHHSI.

TunoBa mporpama MATOTOBKM KBali(piKOBAaHMX POOITHUKIB sl MpoQeciitHoi
kBamidikalii BU3HAaYa€ MEPENiK HaBUYAJbHUX MOMYJIB, MEPETiK Ta 3MICT MpodeciHmX
KOMIIETEHTHOCTEH.

TunoBuii HaBYANBbHUN ITUTAH TIATOTOBKH  KBaTi(iKOBAaHMX POOITHUKIB 3a
npodeciitHo KBami(ikali€ro BKJIOYAE PO3MOAUT HABYAIBLHOIO HABAHTAKECHHS MIXK
3aranpbHONPO(ECiifHO0, MPOPECiHHO-TEOPETUIHOI Ta  TpodeciitHO-MPaKTHIHOIO
M1JTOTOBKOIO; KOHCYJIbTaIlll; KBaTi(iIKaIlliHy aTecTaliro. Y THUIIOBOMY HaBYaJbHOMY
IJIaHl BU3HAYEHO 3arajibHy KUIbKICTh TOJWH IS OBOJIOAIHHS Mpo(eciifHO0
KBaTi(PiKaIi€r0 Ta PO3MOALUT TOJUH MK HABYATbHUMHU MOIYJISIMHU.

PoObounii HaBuanbHUN IUIAH Ta NOPOrpaMH ISl TIATOTOBKH KBaslipiKOBAHUX
POOITHUKIB pO3pOOISIOTHCS 3aKkiagamMu mpodeciitHoi (mpodeciiHO-TEXHIYHOI) OCBITH
3a TMOTO/KEHHSIM 3 POOOTONABISIMM Ta OpraHaMy YIpPaBIIHHA OCBITOI0 HAa OCHOBI
TUTIOBUX HABYAJILHUX TUTAHIB Ta TUTIOBUX HABUAJILHUX TMPOTPAM.

PoGounii HaBUadbHUN IJIAH MIATOTOBKM KBaTi(piKOBAaHMX POOITHHUKIB BU3HAYAE
rpaq)nc HaBYAJIBHOTO TMPOIIECY, HaBYAIbHI MPEAMETH, iX MOTOAMHHHHN PO3MOALT Ta
CHIBBIIHOIIIEHHS ~ MDXK  3arajbHONpodeciiiHoo,  mpodeciiHO-TEOPETUIHOK  Ta
npodeciitHO-MPaKTUYHOIO MITOTOBKOIO.

PoOoul HaB4aslibHI MporpamMu njs MIATOTOBKH KBalTi(pIKOBAHMX POOITHUKIB
BU3HAYAIOTh 3MICT HABYAJIBHUX MPEAMETIB BIAMOBIIHO J0 KOMIIETEHTHOCTEH Ta
TeMaTUYHUI TOTOAMHHUNA PO3IMOILI BIAMOBIAHO 10 poOO0OYOro HAaBUAJILHOIO TJIAHY.

[Tepemik ocHOBHUX 3aco0iB HaBuaHHA 3a TpodeciiHOo  KBaTi(iKaIIEe
PO3p00JICHO BIAMOBIAHO /10 TOTPed poOOTOAABIIIB, CYdaCHUX TEXHOJIOT1HM Ta MaTepiaiiB.

3a pesynapTaramu 3700yTTs mpodeciitHoi kBamidikailii MNPOBOAUTHCA Jep:KaBHA
KBamidikaliifHa aTecTalis, o nependadae OIiHIOBaHHS HaOyTHUX KOMIIETEHTHOCTEH M
BU3HAYAETHCA TapameTpaMmu: «3HA€ — HE 3Hae»; «yMmie — He BMie». [loToune
OIIIHIOBAHHS MPOBOJUTHCS BIJIIOBIIHO IO YAHHOT HOPMAaTHBHO-IIPABOBOI Oa3H.

3aknmanu mpodeciitHoi  (mpodeciiiHO-TEeXHIYHOI) OCBITH, OpraHW YHOpaBIiHHS
OCBITOIO, 3aCHOBHHMKH OpPraHi3OBYIOTh Ta 3A1MCHIOIOTH IOTOYHUN, TEMaTUYHHM,
NPOMDKHHUN 1 BUXIJIHMM KOHTPOJIb 3HAaHb, YMIHb Ta HAaBUYOK 3700yBayiB OCBITH, iX
kBamidikaliiay arecraiito. [IpeacraBHuky poOOTOAABIIIB, IX OpraHizallii Ta 00’ eIHaHb
JIONTy4alOThCSl 10 TEMATHYHOT'O, BHUXITHOTO KOHTPOJIO 3HaHb, YMiHb Ta HABUYOK
37100yBaviB OCBITH Ta Oe3MocepeaHb0 OepyTh ydacTh y JepKaBHIM KBaiikamiiHiii
aTecTarii.

[Ticns 3aBepiieHHsS] HAaBYaHHS KOXKEH 37100yBa4 OCBITH IMOBUHEH YMITH CAMOCTIMHO
BUKOHYBaTh Bcl po0OTH, mependadeHi KBami(IKaliiHO  XapaKTEPUCTUKOIO,
TEXHOJOTITYHUMHU YMOBaMH 1 HOpPMaMH, BCTAHOBIICHUMH B TaTy31.

HaBuanHsi 3 OXOpOHHM TMpall NPOBOAUTHCS BIAMNOBIAHO JO BUMOI YUHHOTO
3akoHoAaBcTBa «lIpo oxopony mpaii». [Ipu ckinagandi poOOYMX HaBYAJIBHUX TUIAHIB Ta
nporpaM HEOOXiHO BpaxyBaTH, IO JJIs IOYaTKOBOrO HaB4yaHHS (mpodeciitHoi
MiATOTOBKHA) HA TCOPETUYHY YaCTHUHY IpEAMETa «OXOPOHA TMparli», M0 BXOAWTH JI0
3aragpHONPOdeciiftHOro 070Ky, TOTPIOHO BUAUIMTH He MeHie 30 ToAuH HAaBYAIHHOTO
yacy, a TpU MEpPemiAroToBlll — HE MeHme 15 ToauH HaByajgbHOro dacy (m.2.3.)
TumoBOro MOJI0KEHHSI PO TOPSIOK MPOBEACHHS HABUYAHHS 1 MEPEBIPKU 3HAHD 3 TUTaHb
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OXOpOHH TIpaIlli, 3aTBEPHPKEHOT0 Haka3oM Jlep:kaBHOTO KOMITETy YKpaiHH 3 HArJsIIy 3a
oxopoHoro mpari Big 26.01.2005 Ne 15, 3apeectpoBanoro B MiHICTEPCTBI FOCTHIIIT
VYkpainu 15.02.2005 3a Ne 231/10511 (i3 3minamu).

BuBuenHs crnenupiyHUX NOpOPECciiHUX NHTaHb 3 OXOPOHU Ipall HEOOXITHO
3MIMCHIOBATH B Kypcax CICIiaIbHUX Ta 3arajlbHOTEXHIYHUX MJUCHUIUIIH — 3 METOI0
NO€THAHHSA TEXHOJIOTIYHOI MIITOTOBKM 3 MIATOTOBKOIO 3 OXOPOHM Mpalll, a pododl
HaBYaJbHI IMPOTrpaMM IHMX HaBYaJbHHUX IIPEIMETIB ITOBHHHI BKJIIOYATH BiAMOBiAHI
MUTaHHs O€3IeKu Tparil.

Jlo caMOCTIHHOro BUKOHaHHA poOIT 37100yBayl OCBITH JOMYCKAIOThCA JUIIE MICIs
HaBYaHHS ¥ TIEPEBIPKY 3HAHD 3 OXOPOHU TIPAIIi.

KBanidikamiitna npoOHa po6oTa IPOBOAUTHCS 3a PaXyHOK 4Yacy, BIABEAEHOrO Ha
BUpoOHNYYy TpakTuky. [lepenik kBamiikamifHUX NTPOOHUX POOIT PO3POOISIETHCS
3akiagamMu  mnipodeciitHoi  (podeciitHO-TEXHIYHOT)  OCBITH,  IMIANPUEMCTBAMH,
YCTAaHOBAMM Ta OpraHi3alisiMi BIAIOBIJHO J10 BUMOI KBal1(PiKalIMHOI XapaKTePUCTUKH,
notped poObOTOMABINIB, CydaCHUX TEXHOJIOT1H Ta HOBITHIX MaTepiaiB.

Kpurepii kBamidikamiiiHoi arecraiii BUITYCKHHKIB PO3POOJIAIOTHCS 3aKIJIaOM
npodeciiiHoi (mpodeciiiHO-TEXHIYHOI) OCBITH pa3oM 3 poOOTOJABLUAMHU 1 IPYHTYIOTHCS
HA  KOMIIETGHTHICHOMY  MMJAXOA1  BIAMOBIIHO JO  BUMOTI  KBamQikariiHoi
XapaKTepUCTUKHU, TOTPpeO poOOTONABIIIB, CYYaCHUX TEXHOJIOTM Ta HOBITHIX MaTepiaiiB
1 IOTOJIKYIOTHCS 3 PET1OHAIBHUMH OpraHaMH OCBITH.

3100yBady OCBITH, SIKHW OMNaHyBaB OCBITHIO Mporpamy i YCHIIIHO MPOMIIOB
KBamiiKaIiifHy aTecTaIlio 3a OJHIE€I0 MPOQECiHHO KBATI(IKAIMIE, MPUCBOIOETHCS
OCBITHBO-KBaJIl(PiKaIiiHUN piBeHBb «KBali(pikoBaHUN POOITHUK» 3 HaOyTOl mpodecii Ta
BUJIA€THCS CBIIOLTBO JEP>KaBHOIO 3pa3Ka Mpo MPUCBOEHHS (MiABUIIEHHS) TpodeciitHOl
KBaTi(hiKarii.

3100yBady OCBITH, SIKHA OMNaHyBaB OCBITHIO IporpamMy W YCHIIIHO MPOMIIOB
kBamikamiifHy aTecTarito 3a JBoMa 1 Ourbine mnpodeciiHuMu KBaTidiKarisamu,
NPUCBOIOETHCS  OCBITHBO-KBATI(PIKAIIMHUI pPIBEHb «KBaTI(PIKOBAHUI POOITHUK» 3
HaOyTo1 npodecii Ta BUAAETHCS TUILIIOM JEPKaBHOrO 3pa3Ka.

3no0yBadyaM OCBITH, $SIKI JIOCTPOKOBO NPUMNHUHSIOTH HABYAHHS B 3aKiaji
npodeciitHoi (mpodeciiiHo-TeXHIYHOT) OCBITH, MPUCBOIOETHCS BIAMOBIAHA MpodeciiiHa
kBamiikaiis 3a pe3yibTaTaMu MOIMEPEIHbOI KBaT(iKaIiitHOI aTecTallli Ta BUIAE€ThCS
CBIJIOLITBO  JIEPXKABHOI'O 3pa3ka MpO MPUCBOEHHS (MIABUINCHHS) TMpodeciitHol
KBaJTi(hiKarii.

YMoBHI I03HAYEHHS, 1110 BUKOPUCTOBYIOTHCS B 1ibomy CII(IIT)O:

311K — 3aranbHompodeciiiHa KOMIIETEHTHICTb;

KK — xj1rouoBa KOMITIETEHTHICTE;

[1K — npodeciitHa KOMIIETEHTHICTb;

OPB/I — obnikoBeLp 3 peecTpallii OyXraaTepCbKux JaHHX.

Cdepa npodeciitHoi 1isJIbHOCTI

KBEJ K 009:2010 ITpodeciitna, HaykoBa Ta TeXHIYHA JISIBHICTb. isSUIBHICTD Y
cdepi OyxranTepchbKoro o0JiKy i ayIuTy; KOHCYJIbTYBaHHS 3 TUTaHb OMOAATKYBaHHS.


http://zakon2.rada.gov.ua/laws/show/z0231-05

3araabHonpodeciinni 010K

Ta 3MICT 3arajibHONpPodeciiHUX KOMIIETEeHTHOCTEH

IMo3uaue
HHSA

3aranbHonpodeciitni
KOMIIETEHTHOCTI

3mMicT 3aragbHonpodeciiiHUX KOMIIETEeHTHOCTEH

3IIK.1

OBOJIOIIHHS
iH(hopMaLiifHUMU
TEXHOJOTISIMA

3HaTH: IpOTpaMH CTBOPEHHS TEKCTOBHX, TPa(iuHUX JOKYMEHTIB,
ctuii odopMiIeHHS Ta ToJaaHHsA iH(opmamii; MyJIbTUMEiiHi
TEXHOJIOT'11, 3ac00U CTBOPEHHS Mpe3eHTalliil; GopMyau Ta GyHKIIT
TaOJIMYHOrO IMPOLECOPa; OCHOBH MEPEKHHMX CHCTEM; 3arajbHi
BIiIOMOCTI Tipo Internet, enekTpoHHy Moty Ta TenekoHdepeHi,
OCHOBHI Mepexi cepsicy, Opay3epH, TOUIYKOBI CHUCTEMH;
JIOKaJIbHI, KOPIOPATUBHI 1 T7I00aJIbHI MEPEXi; CydacHl TEXHOJOTIT
00pobOku iH(popMarlii, 30epesxeHHs iH(popMarllii BiJ] MOUIKOJKEHb
Ta BTpAaT, IpOTrpaMu apxiBalii JOKYMEHTIB.

YMiTH: CTBOpIOBaTM  TEKCTOBI  JOKYMEHTH, IyOJiKarii,
MYyJIbTUMEAIMHI Mpe3eHTanii, rpadiui JOKYMEHTH; BUKOPHUCTO-
ByBath  ¢dopmyan 1 (yHKOiI TabNIMYHOrO  MpoLECcopa;
3miiicHioBaTH  momryk  iHGopmarii B mepexi  [HTepHeT,
BUKOPUCTOBYBATU €JEKTPOHHY TMOIITY JUIS  BiJIpPaBJICHHS,
OTPUMAaHHSI JIOKYMEHTIB

3I1K.2

Po3yminHS OCHOB
TPYAOBOTO
3aKOHOJIABCTBA B
npodeciitnii
ISUIBHOCTI

3HaTH: OCHOBHI HOPMATHUBHO-TIPABOBI aKTH, SIKI PETYIIOIOThH
TPYZOBI MPaBOBIIHOCHHU B YKpaiHi; OCHOBHI TPYAOBI IpaBa Ta
00OB’SI3KM  TIPAIlIBHHKIB, TOPSAOK BUHUKHEHHS, 3MIHH Ta
NPUIIMHEHHS  TPYIOBUX  BIJHOCHH, YMOBH Ta  MOPSJIOK
3aCTOCYBaHHA Yy  TPYIOBOMY TMpaBi  JUCHUILIIHAPHOI 1
MaTepialibHOI  BIMOBIAAIBHOCTI,  OCOOJIMBOCTI  COIIAIbHO-
TPyIOBUX BigHOCHH Yy cepi IT.

YmiTn: 3acTOCOBYBaTH HOPMH TPYIOBOT'O 3aKOHOABCTBA;
IOPUIIMYHO  OOTPYHTOBAaHO Ta aApPryMEHTOBAHO BHPIIIyBaTH
MPaBOBI CHTYyallil; CKIagaTH Ta 3allOBHIOBATH JIOKYMEHTH
0co0oBoro xapakrepy (Imia yac oOpMIICHHS TPYIOBUX BITHOCHH)

3IIK.3

OBoJIOIIHHS
OCHOBaMH T'aJIy3€BOI1
€KOHOMIKH Ta
M1IPUEMHUIITBA

3HaTH: 3HaAueHHS Ta CTPYKTYpPY (YHKIIOHYBaHHS PUHKOBOI
EKOHOMIKHM; CYTHICTh Tally3eBOi €KOHOMIKH; OpraHi3aliiiHo-
npaBoBi  (QOpMH MIANPUEMHHIITBA, BHUAU MiJIPUEMHUIITBA;
CYTHICTP Ta 3Ha4yeHHS JepXkaBHOI peecTpaulli cyO’ €KTiB
HiANPUEMHUIBKOT  JISUIBHOCTI;  3arajibHy  XapaKTepUCTHKY
HIJOPUEMCTB, iX (OpMHU 1 BUIU; MPaBOBI aKTU Ta 3aKOHU IPO
HiANPUEMCTBO;  IMOHATTS, HEOOXINHICTH Ta  1HCTPYMEHTHU
YIOpaBIiHHSA HIANPUEMCTBOM; KiIacU(]iKaliio, CKIaa 1 CTPYKTypy
IIEPCOHAILY MiANPUEMCTBA,; BUPOOHUYY JiSUTBHICTh
HNIJOPUEMHUIBKUX ~ CTPYKTYpP, €(EKTHUBHICTh BHUKOPHCTAHHSA
BUpOOHMYMX  (OHIIB;  OpraHizalil0  OIUIATH  [pali  Ha
MIIPUEMCTBI; BATPATH BUPOOHUIITBA, TPHUOYTOK, €)EKTHUBHICTb.
YmiTH: aHanmizyBaTu Ta AETajbHO MPAIOBATH 3 HOPMATUBHUMH
JIOKYMEHTaMU1; BUKOHYBATH Pi3H1 PO3PaXyHKH I00 EKOHOMIYHUX
€JIEMEHTIB; PO3B’SA3yBaTH 3a/ayl Pi3HOrO THUIY BIJAIMOBIIHO A0
TEeMAaTHKHd  PO3JIJTy BHBUCHOTO  HABYAJIBHOTO  Martepiany;
pPO3BMBATH NPAKTUYHI HABUYKM HAa OCHOBI BHUKOPHUCTaHHA
3M00yTUX 3HAHb I BHPINICHHS CHEIIabHUX MpobiieM sKi
MOKYTh BUHUKHYTH; PO3POOJIATH 3aX0H 100 3HIDKECHHS BUTPAT
BUPOOHMIITBA Ta 301IbIIICHHS TPHUOYTKOBOCTI MiIIPHUEMCTBA;
JTaBaTH BU3HAYECHHS! OCHOBHUM €KOHOMIYHUM TE€PMiHaM;




palioHaJIbHO MHCJIIMTH Ta aHali3yBaTH HaBYAJIBHHN MaTepia,
3aCTOCOBYBAaTH OTPHMaHI 3HAHHS IMPH BUPILICHHI €KOHOMIYHHMX
CUTYaIliil pealbHOTO KUTTS

3IIK.4

OBoJI0A1BaHHSA
paBHIaAMU

JIOPOKHBOTO PYXY

3HaTH: 3arajbHi MOJIOKEHHS, TEPMIHU Ta BU3HAYCHHS 3aKOHY
VYxpaiau «IIpo 1opoxHiil pyx»; 000B’sI3KM Ta MpaBa MIMIOXOMIB i
MacaXupiB, BOAIIB  BEJIOCUIIENIB, o0cCi0, SKI  KEpyIOTb
TPAHCIIOPTOM; JIepPKaBHI 3HAKH, PO3MITKM Ta iX 3HAUCHHS; THUIU
CUTHATIB CBITJIOMOPIB Ta peryatoBaIbHUKA, 110 PETYIIOE PyX Ha
noporax; (GpakTopH, sKi BIUTMBAIOTh Ha OE3MEKy pyXy MIMIOXOIB i
MACaKUPiB, HAJAaHHSA TEpIIOl MEIUYHOI JOMOMOTH Tija dYac
JIOPO’KHBO-TPAHCTIOPTHOI TPUTOIM Ta  BIAMOBIAAIBHICTH 32
nopyieHHs [IpaBui JOpOKHBOTO PyXY

3IIK.S

JloTpumaHHs Ta
BHKOHAHHS BUMOT
OXOPOHH TIparli Ta
Oe3reKu
SKUTTEISIIBHOCTI

3HATH: OCHOBHI 3aKOHOJABYl aKTH 3 OXOPOHHU Tpalli; BHUIU
IHCTPYKTaXiB 3 OXOPOHU Mpalli; MOPSAIOK PO3CIIAYBaHHS Ta 00K
HEIIACHUX BHUIIAJKIB Ha BUPOOHUIITBI; OCHOBHI MPUYMHU Ta
3ax0QM  3amoOiraHHs  TpaBMaTu3My 1  3aXBOPIOBaHb  Ha
BUPOOHUIITBI; Mepeiik poOiT MiJBUIIEHOI HeOE3MeKH; OCHOBHI
HIKIJUTMB1 BUPOOHUY1 (PaKTOpH; MpaBuiia OE3MEYHUX YMOB IIpalli
Ha poOOYOMyY MicIli 0OJIIKOBIIS; BUMOTH JI0 OpraHizaii poboyoro
MicIsi OOJIIKOBIIS; IHCTPYKINIO IMIOA0 O€3MeKu mparli mpu podoTi
32 KOMIT'IOTePOM. XapakTepHI MPUYMHU BUHUKHEHHS TOXKEXK;
MO’KEXKOHEOEe3MeyH1 BJIACTUBOCTI PEUOBUH; OpraHizauiiiHi Ta
TEXHIYHI MPOTHUIOXKEXKHI 3aXOJIM; BOTHETACHJIbHI PEUOBUHHM Ta
MaTepiany; TpaBWIa KOPHUCTYBAaHHS BOTHEracHUKaMH. Buam
€JNIEKTPUKH; BIUTMB €JIEKTPUYHOTO CTPyMYy Ha OpraHi3M JIIOJHUHU;
0e3nevHi METO/IM 3BUIBHEHHS MOTEPIIOro Bij Jii €1eKTPUYHOTO
CTpyMy; KOJIEKTHBHI Ta IHAMBIIyaJbHI 3aco0M 3aXUCTy B
€JIEKTPOYCTAaHOBKAaX. WIKI/UIMBI BUPOOHMYI (aKTOpH; BHUAU
BEHTWISIIT Ta OCBITIEHHS, MpaBWiIa iX eKCIUTyaTtallii; BUIU
OCBITJICHHSI Ta TIpaBWJa €KCIUTyaTailii; CaHITapHO-TIO0YTOBE
3a0e3meueHHsT  mpaniBHUKIB. OCHOBM  aHATOMii  JIIOJUHU;
NPUHIUIA Ta 3acO0M HAJaHHSA JIOMEIMYHOI JOMOMOTH IIPH
HEIACHUX BUMAJKaX; METOAM TPAHCHOPTYBAHHS MOTEPIILJIOTO.
VYmiTH: 3acTOCOBYBaTM B TPAKTUYHINA JISTIBHOCTI BHUMOTH
3aKOHOJAaBYMX 1 HOPMATHBHUX aKTiB; KJacu(ikyBaTu HeOe3neyHi
Ta MKIAIKMBI (aKTOPH; BU3HAYATH PIBEHb HEOE3MEKH Ta JKepesa
Hebe3nekn Ha poOoYOMy MICIli, NPUYUHHU Ta MOKJIMBI HACHIJIKH
He0e3MeK; 3acTOCOBYBaTH 1HAMBIAyallbHI 3acOOHM  3aXHCTY.
Bubupaty HeoOXiqHUI crociO raciHHs MOXKeX; BU3HAYATH BHUJI Ta
3MICT HEOOXITHOTO 1HCTPYKTaXy, KOPHCTYBATUCS PI3HUMHU
BUJAMHU BOTHETAaCHUKIB. Bu3HauaTH BUA  E€JIEKTPOTPABMH;
3BUIBHATH  TOTEPIIUIOTO Bix Jii  CTpyMmMy; Kiacu(ikyBaTH
OpUMIIIEHHST 3 eJeKTpoOe3NeKr; 3acCTOCOBYBATH  3aco0M
IHIMBIIyalbHOTO  3aXWCTy, BHU3HAYAaTH IIKIUIMBI  (pakTopw;
NPOTHO3YBAaTH HACHIAKK iX BIUIMBY; pO3pOOJIATH HEOOXimHi
3aX0JM Ta 3aCTOCOBYBAaTH 3acO0M 3aXHCTYy Bia il IIKIJIMBUX
¢dakropiB. HamaBatm 1nomenuuHy [OMOMOTY TMPH HEIIACHUX
BHITaJIKaX Ha BUPOOHUIITBI




IlepeJsik HaBYAJBHUX MOAYJIIB Ta NPOdeciiHNX KOMIIETEHTHOCTEH
(OPB/ — o0JikoBenb 3 peecTpanii 0yXrajarepcbKuX JaHHUX)

Hapuanbnmiii IIpodeciiina . .
MOYJIb KOMIIeTeHTHICTD HaI/IMeHyBaHHﬂ KOMIIETCHTHOCT] Ta HABYAJIBbHOT'0 MOAYJIAA
OPB/l -2.1 | ®opmyBaHHsSI KOMIIETEHTHOCTEH 3 Teopii OyXrajarepcbKoro 00Ky
OPB/I-2.1.1 | OBosOiHHS MOHATTSM TOCTIOAAPCHKOTO 00Ky, HOro poii. 3HAHHS
piBHIB HOPMaTHUBHOI'O PETrYJIIOBaHHS OYXTaJITepChKOTO 00JIIKY
OPB/I-2.1.2 | Po3yMiHHS npeaMeTa i MeToly OyXraiarepchbKoro oouiky
OPB/I-2.1.3 | OBosoniHHS TOHATTSAM Oyxranrepcbkoro OamaHcy. CximagaHHS
OyxraiatepcpbKoro 6amaHcy
OPB/I- 2.1.4 | BacBoeHHst OyaoBUM OyXTaldTepChbKUX PpaxyHKiB. 3acTOCYBaHHS
METOJly TMOABIMHOTO 3amucy JUIsl BiIOOpaKeHHS TOCTIOAApChKHUX
ornepaiiii Ha paxyHKax
OPB/I-2.1.5 | Po3yminHa npuHiumy noOynoBu 1 cTpykTypu [lmany paxyHKiB
OyXTaJITepChKOro OOJIIKY ISl CKJIaJJaHHsI KOPECTIOH ICHIII] paxXyHKIB
OPB/I-2.1.6 | OBoJOMIHHS BUMOTAMH JIO CKJIaJIaHHS JTOKYMEHTIB, OMPAaIfOBaHHS Ta
30epiraHHst JOKyMeHTiB. Po3ymiHHA moKymMeHTOOOIry. BwinHA
CHUCTEMAaTH3yBaTH OyXraaTepcbKi JOKYMEHTH Ta OpraHi30ByBaTH
TUMYacoBe 30epiraHHs JJOKYMEHTIB, TepeJaBaTH iX JIO apXiBy.
OBOJIOJIIHHS] METOJIMKOIO NPOBEICHHS 1HBEHTapH3allii
OPB/I-2.1.7 | 3acBoeHHs PopM OyXraaTepchbKOTro 00Ky, MEPENTiKy 1 MPU3HAYCHHS
OOJIIKOBUX PETiCTpiB. 3HAHHS 3arajlbHHUX BiJIOMOCTEH MPO OCHOBHI
porpam 3 aBTOMaTH3allii 00Ky, sIKi AiF0Th B YKpaiHi
OPB/I-2.1.8 | 3acBoeHHsS 00Ky OCHOBHUX TOCIOAAPCHKUX TMpoleciB. BeneHHs
MEPBUHHOTO OOJIIKY BUPOOHWYHMX 3aIaciB, OCHOBHUX 3ac001B, 1HITUX
HEOOOPOTHUX MaTrepialibHUX akTuBIB. CKJIaJaHHS KOPECTOHIEHIT
paxyHKiB
OPB/1-2.2 | OBos1oAiHHSI 3HAHHSIMU NP0 Oyxrajarepcbkuii (gpinaHcoBuUii) 00iK
OPBJ/I-2.2.1 | 3niiicHeHHs 00JIIKY T'POIIOBHX KOIITIB
OPBJ/I-2.2.2 | 3niiicHeHHs 00JIiKy 3armaciB
OPB/1-2.2.3 | OBonoaiHHs 0011KOM HEOOOPOTHHUX AKTHUBIB
OPB/1-2.2.4 | 3niiicHeHHs 00J1iKy pO3paXxyHKOBHX omepariii
OPB/JI - 2.2.5 | O3HaiioMJIeHHS 3 BEJICHHAM OOJIIKY BIIACHOTO KaIliTary
OPB/1-2.2.6 | 3niiicHeHHsT 00Ky BUTpAT, JOXOJIB 1 (PIHAHCOBHUX pE3yJbTATIB Ha
T ITPUEMCTBAX
OPB/I-2.2.7 | OBONOAIHHS OCHOBAMH OyXTaJITePChKOI 3BITHOCTI
OPB/I-2.3 | OBoioAiHHA 3HAHHAMM MNP0 €KOHOMIYHY JisJIbHICTHh MiANPHEMCTBA,
CTATHCTHKY Ta QiHaHCH
OPB/I-2.3.1 | OBonOMIHHS 3HAHHAMH PO €KOHOMIYHY JisIIbHICTD IMiAMPUEMCTBA
OPB/1-2.3.2 | OBoJIOIHHS OCHOBAMH CTATHUCTHKH
OPB/1-2.3.3 | OBonoMiHHS 3HAHHAMHU 3 (DIHAHCIB
OPB/I-2.4 | OBosnoninus iHGopManiiHUMHI CHCTEMaMHU | TEXHOJIOTISIMH B 00JIiKY
OPB/I-2.4.1 | 3aranbHa XapakTepUCTHKa iHPOPMALIHHUX CHCTEM 1 TEXHOJIOTIH B
00Ky
OPBJ/I-2.4.2 | ABromaTu3zariisi 00JIiKy I1ITPUEMCTBA




OPB/1-2.5 | OBo/10AiHHSI OCHOBAMH ONOJATKYBAaHHS

OPBJI-2.5.1 | Oponopginns ocHoBamu OTIOJIaTKYBaHHS

IlepeJiik KIIOY0BUX KOMIIETEHTHOCTEH
3IaTHICTH MPAIOBATH B KOMaH/I1;
3IaTHICThH BIATIOBIAQIBHO CTAaBUTUCH A0 MPOGeCciiftHOl T1sUThHOCTI;
31aTHICTh CAMOCTIMHO NPUMMATH PIILIEHHS;
3IaTHICTh JIIATH B HECTAHIAPTHUX CUTYaIlisX;
3IaTHICTb IJIAHYBaTH TPYAOBY AiSUIBHICTB;
3IaTHICTH JI0 MOILIYKY Ta 3aCBOEHHSI HOBUX 3HAHb, HAOYTTS HOBUX BMIiHb 1
HaBUYOK;
3JaTHICTh BU3HAYATH HABYAJIbHI 1[Il TA CIIOCOOH X TOCSATHECHHS;
3/IaTHICTbH OI[IHIOBATH BJIACHI pPE3YyJIbTAaTH HABYAHHS, HABYATHCS BIIPOJOBXK KHUTTS;
3HaHHS NPo(eCifHOT JEKCUKH Ta TEPMIHOJIOT;
JTOTPUMaHHS PO ECIHHOT ETHKH;
3ano0iraHHs KOHMIIKTHUM CHUTYaIlisM.

KBanigikamisi: 00/1ikoBenb 3 peecTpamii 0yXrajrepcbKux JaHUX

1. Keanighikauiiina xapaxmepucmuxa

3aBaanHs Ta 000B’s3kM. llepeBipsie onepikaHi TMEpPBUHHI JOKYMEHTH 3a
dbopmMor0 Ta 3MICTOM, Y pa3i BIACYTHOCTI Ha HUX 00OB’SI3KOBUX PEKBI3ZUTIB Mepeac ix
KEepIBHUKY MIIpO3AUTY (BLAAUTY, YOpPaBIiHHSA) OyXraiaTepchbKoro OOMIKY st
npuiHATTS pimneHHs. CucTeMaTu3ye OJiep)kKaHl MEepPBUHHI JOKYMEHTH, MEPEHOCUTH
iH(pOopMaIlito, BiIoOpakeHy B IIUX JOKYMEHTAaX, Y MOTPIOHOMY aHAIITHYHOMY PO3pi3i
y BIZOMOCTI (JOTIOMIXKHI BiOMOCTI, apKyIIi-po3mu(POBKH), BUBOJIUTH MiJICYMKH
udpoBoi iHbopMallii y IUX JTOKYMEHTaxX 3a ii BUJaMU, HampsMaMH Ta MEpioJIaMH.
Ha nokymeHTax, naHi SKHX BKJIIOYEHI OyXrajaTrepoM 10 OOJIKOBHX PEriCTpiB,
3a3Ha4a€ HOMEP BIJAMOBITHUX OOJIIKOBUX PETICTPIB 1 MOPSAKOBI HOMEPH 3aMHCy B
HUX (HOMep psizka). ['oTye mpoMixKHI po3paxyHKH, HEOOX1IH1 715 311MCHEHHS 00Ky
rocrofapChbKux oOIlepaniid, Ta mnoaae ix 10 po3msiay. ['orye npani ta ¢gopmu
JOKYMEHTIB JUIsl PO3PaxXyHKOBUX ormepauiid. BHocuTh 3ammcu B KypHaiaud OOJIKYy
OJIaHKIB CyBOpOI 3BITHOCTI, IIHHUX MamnepiB TOU[O. 3AIMCHIOE peecTpariio
JIOKYMEHTIB OyXTaJITepChKOro OO0JIKYy, SKI HaIXOAATh 10 MiApo3aury (Bimainy,
ynpaBiiHHs). KoMmiekTye B XpOHOJIOIIYHOMY MOPSAIKY JOKYMEHTH TICHS 1X
o0poONIeHHsI, HyYMepye apKyln, CKJIaJae BHYTPINIHIA OMUC JOKYMEHTIB,
3aCBIIUYBaJILHUM HAIKMC CIPaBH, MiAMMUBaE abo ornpasiisge, 0hOPMIIOE OOKIAJIUHKY
(tutyneuuit nuct). Ilepenae Ha 30epiranHs ado Bene PopMyBaHHS, CUCTEMATU3AIIIIO
Ta 30epiraHHs CrpaB y CTPYKTYPHOMY HiAPO3IiTi.

IloBMHEeH 3HATH: HOPMATMBHI, METOJAMYHI Ta 1HIII IHCTPYKTUBHI MaTepiaiu 3
oprasizainii Ta BEICHHs OyXTaJITepChKOro OOJIKY 1 CKiIamanHs (iHaHCOBOI 3BITHOCTI;
OCHOBH OO0JIIKOBOI MOJIITUKH, CUCTEMY PETICTPIB OyXraaTepChKoro 00Ky, MOPSIOK 1
cnocobu peectpanii 1H(poOpMmamli, OpaBWiIa JTOKYMEHTOOOOPOTY 1 TEXHOJIOIIO
o0poOneHHst 00mikoBOi iH(poOpMalii Ha MIANPUEMCTBI; cucteMy 1 dopMu
BHYTPIIIHbOT'OCIIOAAPCHKOro (YIPaBiIiHCHKOr0) 00JIIKY, 3BITHOCTI Ta KOHTPOJIIO.

Keanigpikauiiini eumozu. lloBHa 3aranmbHa cepemHsi ocBiTa Ta mpodeciitHo-
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TEeXHIYHA OCBiTa a00 MOBHA 3arajbHa CepeaHsl OCBiTa Ta mMpodeciiiHa miroToBka Ha
BUpOOHUIITBI. be3 BuMor 10 cTtaxy poOoTH.

Ilpuknaou pooim

1. 3anoBHEHHs Ta peecTpallisi NPUOYTKOBUX Ta BUAATKOBUX KACOBUX OPJEPIB.

2. 3anosHeHHs KacoBoi kauru. OdopmiieHHs 3BIiTY Kacupa.

3. BinoOpakeHHs KacoBUX orepalii B 00J1KOBHX pericrpax.

4. 3amoBHEHHS NMEPBUHHUX JOKYMEHTIB 3 PyXy IPOIITOBUX KOIIITIB HA paXyHKaX
y OaHKax.

5. OmpairoBaHHs BUIIMCKU OaHKY.

6. 3anmoBHEHHS 1 0OPMIIEHHS IJIATIKHOTO TOPYUYEHHSI.

7. BinoOpakeHHs orepaliii Ha paxyHKax B 0aHKY B OOJIKOBHX pericTpax.

8. OdopmieHHs TEPBUHHOI TIOKYMEHTAIIIi 3 00Ky pO3paxyHKIB 3
MI3BITHUMH OCOOaMHU.

9. BinoOpaxeHHs B 00JIKOBUX pericTpax po3paxyHKiB 3 MA3BITHUMH 0COOaMHU.

10. BimoOpaxenns indopmariii 3 001Ky po3paxyHKiB 3 MOCTAYAIbHUKAMH 1
HiAPSIIHUKAMU B pericTpax OyXraiaTepcbKoro o0miKy.

11. 3anoBHEHHS HAKJIAAHUX Ha BIAMYCK TOBAPHO-MATEPialbHUX IIIHHOCTEH.

12. 3am0BHEHHS MOJIATKOBUX HAKJIaJHUX.

13. 3anmoBHEHHS TOBapHO-TPAHCIIOPTHUX HAKJIATHUX.

14. BinoOpaxenHs iHdopmariii 3 001Ky po3paxyHKIB 3 MOKYIISIMH 1
3aMOBHHMKAaMU B pericTpax OyXxrajaTepcbKoro o0miky.

15. Bimobpaxenns iHdopmariii 3 001Ky po3paxyHKIB 3 pi3HUMH Je0ITOpaMH 1
KpeIUTOpaMu B pericTpax OyXraJiTepchbKoro o0iKy.

16. ITpoBeneHHs1 IHBEHTapH3alii Ta 3alI0BHEHHS IHBEHTAPU3aLIHHOIO OIUCY.

17. BeneHHs CKIaaChKOTO OOJIKY.

18. 3anoBHEHHS IHBEHTAPHUX KapTOK 3 O0JIIKY OCHOBHHUX 3aCO01B.

19. Cxnananns tabenst 001Ky BAKOPUCTaHHS poO0YOro Hacy.

20. loxymeHTasnibHe o(pOopMIIEHHS OTiepalliil 3 pyxXy roToBOi MPOAYKIIi.

2. Bumozu 00 oceimnv020, 0ceimHbo-Keaaihikauiitnozo pienie, npogheciinoi
Keanighikayii ocio, aki Haguamumymsca 3a npogeciero Qonikoseusv 3 peecmpayii
oyxeanmepcoKux 0aHux

2.1. Ilpu BcTymi HA HAaBYaHHS

[ToBHa abo 6a30Ba 3arajgbpbHa CEpPeaHsS OCBITA.

2.2. Ilicns 3aKiHYCHHS HABYAHHS

[ToBHa 3aranbHa cepenHs OCBiTa, mpodeciiiHa (mpodeciiHO-TEeXHIYHA) OCBITa
abo mpodeciiiHa MIATOTOBKa Ha BUPOOHMIITBI, OCBITHbO-KBaJII(IKALIHUI pPIBEHb
«kBamiikoBanuii  poOITHUK» 3a mpodecieto  OOMKOBeNb 3  peecTparii
OyXTalTepChKUX AaHUX.

11



3. Tunoeuii Hagua bHUIL NAAH NIO20MOBKU KEANIPIKOBAHUX POOIMHUKIE
[Tpodecis: 4121 Ob6mikoBeIs 3 peecTparlii OyXraaTepchbKux JaHUX

KBamidikaris: o0aikoBelb 3 peecTparii OyXraaTepcbKux JaHuX

3aranpHui GoH HaBdaasHOTro Yacy — 1305 roaux

KinpkicTh roamn
N | Hanpsivn nigroroskn| Bevoro | S2FAMPHOUP | ppn | OPBI | OPBI | OPBJI | OPB/I
3/m odeciiiHmit
TOXUH 2.1. 2.2. 2.3. 2.4, 2.5.
0JI0K
1. |3arampHOMNpOdeciiina 90 90
M ATOTOBKA
2. |IIpodeciitno- 412 90 162 70 50 40
TEOPETUIHA
MMArOTOBKA
3. |IIpodeciitao- 771 183 366 60 102 60
MIpaKTUYHA T1rOTOBKA
4 | Koncynprarmii 25
5 |/[epxaBHa 7
KkBasti(pikamiiHa
arecTaris
6 |3arampHuii o0CsT 1280 90 276 528 130 152 100
HaBYaJLHOTO Yacy (0e3
n.4)
HpumiTkn

1. Kpamiikamniitna mpobHa poO0OTa BUKOHYETHCS 32 PaXyHOK 4Yacy, BiBEEHOr0 Ha MpodeciiiHo-

IPAaKTUYHY MiTOTOBKY.

2. 'opuHy, BiBEJCHI HA KOHCYJIBTALll, BPaXOBYIOTHCS B 3arajibHOMY (DOH/II HABUAIBHOTO Yacy.

4.Tunosa npozpama 3 niocomoeku 3a npogeciecro Qo.aikoseus 3 peecmpayii
oyxeanmepcokux oanux (3micm npogecininux KomnemenmHuocmeii)

IHo3navennst Ipodeciiino-
TeoOpeTHYHi
KOMIIETEHTHOCTI

3MicT npodeciiiHO-TeOpeTHYHNX KOMIIETEHTHOCTEH

Monyas OPB/] 2.1. ®opMyBaHHA KJIKY0BUX KOMIIETEHTHOCTEN 3 Teopii 0yXrajrepcbKoro

001Ky
OPB/I-2.1.1 | byxranTepcbkuii 3namu: BUAW TOCIOJAPCHKOTO OOJIKY; pPOJb OOJIKY B
00K, HOro cyTh i | cucremi yIIpaBIiHHSA HATPUEMCTBOM; IIPaBOBE

OCHOBHM Oprasizamii

peryoBaHHs OyXraiaTepchbkoro o0JiKy B YKpaiHi; 00TIKOBY
HOJITUKY MIANPUEMCTBA; 3aBJaHHA OOJIKYy Ta OOJIKOBI
BUMIPHHKY; 1H(QOpMaIiifHI MOTPEON KOPUCTYBAUiB OOJIIKY.
Ymimu: xnacudikyBaTH KOpPHUCTYBaudiB OyXraiarepcbKoi
iHpopmamii 3a  ix  iHopmamiiiHMMH ~ TOTpeOamu;
3aCTOCOBYBAaTH OOJIKOBI BUMIPHUKHM TIpU OIpAaIfOBaHHI
OyXraiTepchKux JaHUX
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OPBJ-2.1.2

[IpeameT 1 meTo
OyXrajaTepchbKoro
00JTIKy

3namu: tpeaMmer OyXrajaTepchbkoro o0O0JiKy; 00 €KTH
OyXraaTepcbkoro  o0JiKy; HPUHUMIN  E€KOHOMIYHOIO
TPYNyBaHHA TOCTIOJAPCHKUX 3ac0o0iB 3a 1X CKJIAIoM,
PO3MIILIIEHHSM, BUKOPUCTAaHHIM Ta JKEpeJlaMu YTBOPEHHS 1
IITBOBUM MPU3HAYCHHSM; eIIEMEHTH METOIY
OyXranTepcbkoro  oOJIiKy;  O3HaKd  TOCHOJAPCHKUX
omeparii.

Ymimu: rpynyBaTé rocrnoJapcbki akTHBH Ta JpKepena iX
YTBOPEHHS 32 IX CKJIQJIOM, PO3MIIICHHSIM, BUKOPHCTAHHSAM
Ta JDKEpelJaMH YTBOPEHHS 1 LIUJIbOBUM IPH3HAYCHHSM;
BU3HAYATH 3aCTOCYBaHHS eJIEMEHTIB METOy
OyXranTepchbkoro OOJIKy Yy TOCIONapChKiil AisUIbBHOCTI
T ITPUEMCTBA

OPBJ1-2.1.3

Bbyxrantepcekuii
OanaHc

3namu: 3arajabHe MOHATTA 1 BUBHAYEHHS OyXTraJTepChKOrO
OanaHcy SK CKJIAJJOBOI YaCTHHH METOJY OyXraiarepchbKOro
00miKy; NpuHIMN MOOYyIOBU OyXraiaTepchbKoro OanaHcy;
CKJIaJl aKTUBY Ta IacUBY OaslaHCY; OOIPYHTYBaHHS PIBHOCTI
HiZICYMKIB aKTHBY 1 NMacuBY OaJlaHCy; MOHATTS: «BaJltOTa
Oaancy» , OallaHC «HETTO»;, CTaTTI OajaHCy, CIOCOOM ix
OLIIHKM; YOTHPH TUIH 3MiH B OaJlaHCl X XapaKTepPUCTUKY.
Ymimu: cxinanatm Oyxrantepcbkuil OajaHC Ha TIICTaBi
3aJMIIKIB 32 pPaxyHKaMH; BU3HA4YaTH pPO3MIpP BJIACHOTO
KalliTayly; BU3HAYaTH BaJIOTy OallaHCy; BH3HAYaTH BIUIMB
roCI0JIAPChKUX oneparii Ha 6ajaHc

OPB/1-2.1.4

Paxynku
OyXraiarepcbKoro
00Ky 1
IMOABIMHUI 3aIIUC

3namu: O6ynoBy OyXralaTepcbKHX paxyHKiB; B3a€EMO3B’SI30K
paxyHKiB 3 OamaHcoMm; TOJBIMHUN 3amuc; MOPSAOK
BiZJOOpaXeHHs TOCIOAAPCHKUX Omepaliii Ha paxXyHKax;
MOHSTTA KOPECMOHJEHIIi paxyHKIB 1 OyXraiaTepchbKoro
NPOBE/ICHHS; MPUHLUI CKJIAJaHHS MPOCTOr0 Ta CKIIAJHOTO
MIPOBEJICHHS; XPOHOJIOTTYHUI 1 CUCTEMAaTUYHMN 3aIlucu
rOCIOJAPChKUX ~ Omepalii; paxyHKH CHHTETHYHOIO 1
AQHAJITAYHOTO OOJIIKY, 1X TpPHU3HAYEHHS Ta OCOOJMBICTH;
B3a€MO3B’SI30K MK  paxyHKaMH  CHHTETHYHOTO 1
AQHAJITUYHOTO 00Ky, OymOBY OOOpOTHUX BIJOMOCTEH 3a
CUHTETUYHUMH 1 aHAII THYHUMH PaxXyHKaMHU.

Ymimu: BigxkpuBatH paxyHKH OyXraaTepchbKoro OOJIKY;
BECTH 3allUCH HA paxyHKax 3a JONOMOTOI0 IOJBIHHOTO
00JIiKy; BHM3HA4YaTH CalbJ0 KIHIIEBE HA AaKTUBHHUX 1
MACHBHUX paxyHKax; y3arajbHIOBaTH OyXraiaTepchbki HaHi i
3aCTOCOBYBaTH THIIOBY KOPECHOHJACHIII0 paxyHKIB 3
HAaBXIMBIIIMX TOCIOAAPCHKUX ONepalliif; mnepeBipsaTH
NpaBWIBHICT 3alMCIB  HAa paxyHKax 3a JIOIOMOIOIO
000pOTHO BIAOMOCTI 332 CHHTETHYHHMHU paxXyHKaMH;
pOOHTH 3BIPKY CHHTETUYHOTO 1 aHATITHYHOTO OOJIIKY

OPBJI-2.15

[Tnan paxyHKiB
OyXraiarepcbKoro
00Ky

3namu: 6ynoBy Ilnany paxyHkiB OyXraaTepcbKoro ooJiky
aKTHBIB, KamiTaiy, 3000B’53aHb 1 TOCMOIAPCHKUX ONepalii
HiANPUEMCTB 1 Oprasizamiil; kiacugikamio paxyHKiB 3a
€KOHOMIYHUM 3MICTOM, CTPYKTYPOIO 1 IPU3HAUECHHSM.
Ymimu: 3actocoByBatu koaudikamito [lnany paxyHkiB i
E€KOHOMIYHY XapaKTepUCTHKY pPaxXyHKIB [UIS CKJIaJaHHS
KOPECHOH/ICHIIIi PaxyHKiB
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OPB/1-2.1.6

[lepBrHHE
CIIOCTEPEIKCHHS,
JIOKYMEHTAITIS Ta
1HBEHTapU3aIlis

3namu: BUMOTH 10 CKJIAJAHHA JOKYMEHTIB; HOPSAOK 1
crocoOu peecTparii iHpopMaii; KJacupikariro
JIOKYMEHTIB, 1X TPU3HAYCHHsS; OCHOBHI IOKa3HUKHU
(pexBi3uTH); TpaBWia  OMNpalIOBaHHA 1 30epiraHHs
JIOKYMEHTIB; €JIEKTPOHHMH JTOKYMEHT; JOKYMEHTOOOIr Ta
fioro oprasizaiito Ha MiJIPUEMCTBI; METOAUKY MTPOBEACHHS
IHBeHTapu3alli  TOBapHO-MaTepiaJbHUX  IIHHOCTEH 1
pPO3paxyHKiB Ha MiJIPUEMCTBI; TMOPAIOK BiIOOpaKeHHS
pe3yNIbTaTIB IHBEHTAapHU3aIlii B OOJIIKY.

Ymimu: 3IHCHIOBATH peecTpallito JIOKYMEHTIB
OyXTalTepchKOro 00Ky, sIKI HAaAXOAATh O IMiIPO3ALITY
(Bimminy, ympaBliHHS); CHUCTEMaTH3yBaTH OyXrajaTepchbKi
JIOKYMEHTH; TIEPeBIpPSITH Ta OIpalbOByBaTH OJCpKaHi
NEepBUHHI  JOKYMEHTH 3a  (opMor0 Ta  3MICTOM;
KOMIUIEKTYBaTH B XPOHOJIOTIYHOMY MOPSJIKY JOKYMEHTH
micig iX oOpoOfieHHA, HyMepyBaTH apKylli, CKJIaJaTd
BHYTPIIIHIA OMUC JOKYMEHTIB, IO 3acBIAYYy€ HAIHC
cnpaBu, migmuBaTH a00  ONpaBiATH, O(OPMITIOBATH
0OKIaAMHKY (TUTYJIBHHUH JIUCT); OPTaHi30BYBAaTH THMYACOBE
30epiraHHs JOKYMEHTIB 1 TIepenaBaTH IX 10 apxiBy;
3IIMCHIOBAaTH JOKyMEHTalbHE O(QOPMIICHHS pPE3yJIbTaTiB
IHBEHTapH3aIlii Ta BigoOpakaTH ix B 00JIiKY

OPBJ-2.1.7

dopmu
OyXrajaTepcbKoro
00Ky

3namu: 00mKOBI  pericTtpu, ix  KiIacudikauio 1
NpU3HAYCHHS; TpaBWJa BEJCHHS OOJIKOBUX DETICTPIB 1
crocoOM  BUMPABICHHS TOMWIOK Yy OyXralTepChbKuX
3amucax; OCHOBHI (opMu OyXrajarepchbkoro oOmiky, ix
XapaKTepUCTHKY Ta CUCTEMY PEricTpiB; 3arajbHi BiJOMOCTI
PO OCHOBHI MPOrpaMu 3 aBTOMaTH3alii 00MiKy, SKi 110Th B
VkpaiHi iX (yHKIIOHaJbHI MOXJIMBOCTI Ta PEXUMU
poOoTH.

Ymimu: obupatu popmy BeneHHs OyXraiTepchKoro o0JiKy
B 3aJEKHOCTI Bi (OPMH BIACHOCTI 1 BUAY [iSIBHOCTI
MiMPUEMCTBA, YCTAHOBU, OpraHisailii; BU3HAYaTH HOMEDP
(Bua) OOMIKOBOTO pEricTpy Ui 3aHECEHHS BiANOBITHOI
iHpopMarii; mpaBWIBHO OOWpaTH METOJ BHUIIPABICHHS
NOMWIOK Yy OyXrajrepcbKMX 3amucax; 3/A1HCHIOBATH
MOYAaTKOBE HAMMOBHEHHS 1H(pOpMAIiitHOT 6a3u MiAPUEMCTBA
JUIs aBTOMATH3a1li1 00JIiKy

OPB/-2.1.8

OO0k OCHOBHHUX
rOCIOaPChKUX
MIPOIIECiB

3namu: XapaKTepUCTHKY CHCTEMH paxyHKIB 3 0OIiKy
mporecy MOCTa4YaHHS, BUPOOHMIITBA, peadizarii;
¢dopmyBaHHs cO0IBapTOCTI TOTOBOT MPOIYKIIIi HA paxyHKax
OyXTalTepchKOro 00JIIKY; MOPSAIOK BiIOOpaKEHHS B OOJiIKY
NpSAMUX 1 HENPSMUX BUTPAT; MOPSIOK 3aIHCIB HA paXyHKax
Oyxranrepchkoro oOJiKy omeparii 3  BH3HAYCHHS
(biHaHCOBUX PE3yNIBTATIB MiIPUEMCTBA.

Ymimu: cxmamatm KOpECTOHIEHIIO pPaxyHKIB 3 OOJIKY
OCHOBHHX TOCIOJApChKUX TIPOIECIB; TOTYBAaTH MPOMIXKHI
po3paxyHku s (GopMyBaHHS CcOOIBapTOCTI TOTOBOL
NpoAyKIii, poOiT, mochyr; BimoOpakaTh Ha paxyHKax
OyXraiaTepchbKoro oOJIKy BHUTpPaTH, AOXOIu 1 (hiHAHCOBI
pe3yIbTaTi
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Monyas OPB/I 2.2. OBosioaiHHSI 3HAHHAMM NPO OyxrajarepcbKuii (piHaHCcoBHIT) 001K

OPB/1-2.2.1 | OGuiK rpomoBux 3namu: BuUMOrH 10 OQOPMIICHHS KAacCOBUX JOKYMEHTIB;
KOIITIB 00JIIK TPOIIOBHUX KOIITIB B Kacl MiAIPUEMCTBA, TIPaBUIa Ta
BUMOTH MIOJI0 PO3PAaxyHKIB TOTIBKOIO; JOKYMEHTAJIbHE
obOpMIICHHS KacOBHX OIlEpalliii; BiAMOBIIANBHICTh 3a
BEJCHHS OOJIKOBUX 3amuciB, 30€peXeHHs TOTIBKH Ta
IPOIIOBUX JIOKYMEHTIB B Kacl IMiJNPUEMCTBA; TOPSIOK
3aCTOCYBaHHSI PEECTPATOPIB PO3PAXYHKOBHX OIEPALiid;
dbopMu 0e3roTIBKOBUX PO3pPaxyHKiB, IO AIIOTh B YKpaiHi;
HOPSIOK  BIIKPUTTA Ta 3aKpUTTS paxyHKiB y OaHKY;

JIOKyMEHTaJIbHE o opMIICHHS 0€e3roTIBKOBUX
PO3paxyHKOBUX omeparlii; 00K pyXy rpOIIOBUX KOIITIiB HA
paxyHKax y OaHKy.

Ymimu: odopmiatn npuOYTKOBI Ta BUIATKOBI KacoBi
JOKYMEHTH, 3JIHCHIOBaTH 1X pEecTpaliio; CKJIaJaTH
KOPECTOH/ICHITII0 PaxyHKIB 3 OOJIIKYy KacOBHMX OIepariii i
ornepauiii Ha paxyHkKax y OaHky; pooutu 3anucu y Kacosiii
KHU31; (popMyBaTu 3BIT Kacupa; Ha OCHOBI OIpallbOBaHOT
BUIIMCKY OaHKY 3aHOCHUTHU 1H(pOpMAIlito 3 00Ky IPOIIOBUX
KOIITIB Ha paXyHKY B OaHKY JO pericTpiB OyXraarepchbKoro
o0iKy; BHOCHUTH JaHi JJii aBTOMAaTHU30BaHOI 0OpoOKH
1H(dopmalii 3 001Ky I'pOIIOBUX KOMITIB

OPB/1-2.2.2 | OGxnik 3anaciB 3namu: xnacudikaiiio 3anaciB, BH3HAYEHHS Ta OIIHKY
3amaciB; OONIK MaTepialibHUX I[IHHOCTEeH Ha CKJIauax Ta B
Oyxranrepii; JOKyMEHTaJIbHE opopMIIeHHS pyxy
BUPOOHMYMX 3amaciB, XapaKTEPUCTUKY PAXyHKIB 3 OONIKY
3amaciB; TMOPSAOK  TPOBEISHHS 1 JIOKyMEHTaJIbHE
opopmieHHs  IHBEHTapu3allii 3amaciB 1  TOBapHO-
MaTepiaJbHUX IIHHOCTEW; Micie iHpopMallii mpo 3amacu B
O0JIIKOBUX pETICTpax.

Ymimu: odopmnatu mnepBUHHY AOKYMEHTAIIO 3 OOJIKY
HasBHOCTI 1 pyxy 3amaciB; BH3Ha4aTH (aKTUYHY
cO01BapTICTh 3amaciB; BECTH AHANITHYHUNA 1 CUHTCTUYHUH
00K 3amaciB; 31MCHIOBATH JTOKyMEHTaJIbHE O(POPMIICHHS
pe3ynbTaTiB  1HBEHTapu3allii  3amaciB 1 TOBapHO-
MaTepialbHUX LIHHOCTEH Ta BigoOpakaTH iX B OOIIKY;
BHOCHUTH JIaH1 JIJIi aBTOMATU30BaHOi 00poOKu iHpopmartii 3
001Ky 3amaciB

OPB-2.2.3 | Obmik 3namu: TOPAAOK BU3HAYEHHS Ta OI[IHKY HEOOOPOTHHX
HEOOOPOTHUX aKTUBIB;  JOKYMEHTH, B  SAKHX  B1JJOOpa)karoThbCs
aKTUBIB HAJXO/KEHHS, BHYTpIIIHE TMEpeMIlIeHHs Ta BHUOYTTA

HEOOOPOTHUX AaKTUBIB; XapaKTEPUCTUKY pPAXYyHKIB JJis
Bi1I0OpaXeHHsI HEOOOpPOTHHMX AaKTUBIB; IMOHSITTS 3HOCY Ta
amMopTH3alii;  MOpAAOK Ta  METOAM  HapaxyBaHHSA
aMopTH3allii.

Ymimu: Bu3HayaTH TEpBICHY BapTICTh HEOOOPOTHHUX
aKTHBIB; CKJaJaTh TMEpBUHHI JOKYMEHTH 3 OOJIKY
HEOOOPOTHHUX aKTHBIB; TOTYBaTH MPOMIXKHI PO3pPAXyHKHU IS
BEJICHHS  AQHAMITHYHOTO Ta  CHHTETHYHOTO  OOJIKY
HEOOOPOTHHUX aKTHBIB; BHOCUTH JaHi JJIsi aBTOMAaTHU30BaHOI
00po6ku 1H(OpMariii 3 00JTIKy HEOOOPOTHUX AKTHUBIB
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OPB/1-2.2.4

OO0k
PO3PaxXyHKOBHUX
oreparii

3namu: E€KOHOMIYHHMIA 3MICT PO3PAaXyHKOBUX OTIEpaIliif;
00JIIK pO3paxyHKiB 3 MOCTa4YaIbHUKAMU Ta MiAPITHUKAMH, 3
MOKYMNIIMA Ta 3aMOBHHKaMH;, OOJIK pO3paxyHKIB 3
MiA3BITHUMU ~ oco0amu;  0O0JIK  0COOOBOTO  CKIAAdy;
JTOKyMEHTabHE OQOpMIIEHHS O0OJIIKy pO3paxyHKIB 3a
BUIUIATAMH TpalliBHUKaM; OCHOBU OOJIKY PO3paxyHKIB 3a
MoJaTKaMMU Ta IUIaTeKaMu, 3 I1HIIUMHU Je0iTopamMu Ta
KpeAUTOpaMu;, TpaBuia BeAeHHI Ta  odopmiieHHs
JIOKYMEHTIB 3T1IHO 3aKOHOJABYMX aKTIB IIOJ0 OOJIKY
PO3paxyHKOBUX OIepalliii; CHHTCTHYHUN Ta aHATITUIHHUN
OO0JIIK PO3PaxXyHKOBUX ONEparliii; KOMYyHIKaiisa Ta ii
0COONMBOCTI; BHIM KOMYHIKAallil; JiJIOBE CIUIKYBaHHS;
KyJIbTypa MI>KOCOOMCTICHUX KOHTAKTIB.

Ymimu: odopmiatH 1 onpanboOBYBaTH NIEPBUHHY
JOKYMEHTAIll0 3 OOJIIKy pO3paXxyHKOBHX OMeEpallii;
TrOTYBaTH  TPOMDKHI  pO3paxyHKH, HEOOXigHI I
3MIHCHEHHS 00Ky PO3paxyHKOBHX oTieparii;

BUOY/ZIOBYBaTH €(EKTHBHI KOMYHIKalii Ta MpamioBaTd B
KOMaH/Ii; IEMOHCTPYBaTH 3HaHHS MOPAJIBbHO-ETUYHUX HOPM
1 TIpaBWJI JIJOBOI TMOBEAIHKH; y JOCTYIHIA 1 3pO3yMiNii
dbopmi TOHOCHUTH OOIKOBY 1H(GOPMAIIIIO IO 3aIliKaBJICHHX
KopucTyBadiB (0ci0) MNUISIXOM CKIIATaHHS —BiJMOBITHHX
JIOBIJTIOK; BHOCHTH JIaHI /IS aBTOMAaTH30BaHOI 0OpOOKH

iHpopMarrii
OPB/l - 2.2.5 | O3nailomneHHss 3 | 3Hamu: TOHATTS Ta CKIAJO0BI BJACHOTO KaIiTaly;
BEJCHHSAM OOJIIKY | IOKyMEHTYBaHHs  OIepaliif, TMOB’S3aHUX 3  BJIACHUM
BJIACHOTO KamiTalxy | KamiTajaoM; OOJIK CKJIaJ0OBHX BIJIACHOTO KaImiTay; MOPSIOK
BiJoOpakeHHS y (hiHAHCOBIM 3BITHOCTI iH(popMamii mpo
BJIACHUI KamiTaJl.
Ymimu: Bino6paxatu B OyxrajrepcbkoMy O0JIIKY BIACHHNA
Kamitaja, oQOopMIIATH 1 ONpalbOBYBaTH JOKYMEHTAIIO 3
00JIIKY BJIACHOT'O KamiTalry
OPB-2.2.6 | OOGx;ix BUTpaT, 3namu: ocHoBM TOOYHOBHM OOJIIKY JOXOHIB 1 BHUTpaT;
JIOXOJIIB 1 TpyIyBaHHS Ta OOJIIK BUTPAT 3a €JIEMEHTaMU; OOJIIK BUTpAT
¢binaHcOBUX pi3HUX BHIIB AiJIBHOCTI; MOHATTS Ta Kiacupikalio
pe3ynbTaTiB Ha JIOXOJIiB; TIOPSIZIOK BU3HAUCHHS (DIHAHCOBUX PE3YIIbTATIB.
M IPUEMCTBAX Ymimu: 3nidicHioBatn  OONIK  BUTpaT Ta  JOXOIIB
MIINPUEMCTBA Ta  BigoOpakaTH iX Ha  paxyHKax
OyXraJiTepchKoro o0JiKy; BU3Ha4aTH (piHAHCOBI pe3ynbTaTu
JUSITBHOCTI TITPHEMCTBA
OPB/-2.2.7 | OcHOoBH 3namu: cxnan 1 Tnpu3HaueHHs (iHAHCOBOI 3BITHOCTI;
OyxraiarepchKoi MIPUHILIMIN TOOYA0BH OYXrajaTepChbKOi 3BITHOCTI, BAMOTH Ta
3BITHOCTI NOPSIIOK  CKJIQJIaHHs, CTPOKWM TOJAaHHSA; MpHU3HAYCHHS
¢diHaHCOBOL 3BITHOCTI; 1H(popMariifHi noTpeou

KOpHUCTYBayiB (piHaHCOBOT 3BITHOCTI.
Ymimu: pobutn excnpec-anani3 (piHAHCOBOI 3BITHOCTI Ha
IiIcTaBl OCHOBHUX 0aJIaHCOBUX (popMyI

Moayas OPB/ 2.3. OBoJ10AiHHSI 3HAHHSAAMM PO €KOHOMIYHY JiSlJILHICTH MiINPUEMCTBA,

CTAaTHCTHUKY Ta (piHAHCH

OPBJ-2.3.1

OBoOIOIIHHSA
€KOHOMIKOIO

3namu: HOPMATHBHO-TIPABOBI JIOKYMEHTH, SIKi PETYJIIOIOThH
TiSTBHICTH ~ MIJIPUEMCTBA; O3HAKH, 1T, TPHHIUIN

16




MiIPUEMCTBA

JISTTBHOCTI  TiAnNpueMcTBa; (aKTOpPH, IO BIUIMBAIOTH Ha
TiSTBHICTh MIANPUEMCTBA; Kiacudikaiis MiIIPUEMCTB B
3aJIEKHOCTI Big (OpMH BIACHOCTI, Bi GopMu opranizaiii
TiSTBHOCTI 1 Bim 00CATy BHUPOOHHUIITBA Ta YHCEIHHOCTI
MPaIiBHUKIB. BUJM OCHOBHOTO KaIliTaly Ta HOTO OIIHOK;
CYTHICTb 1 MeTy aMopTH3alii; = METOAM HapaxyBaHHS
aMopTH3allii; TOKa3HUKA €(QEKTUBHOCTI BUKOPHUCTAHHS
OCHOBHOT'O KamiTajiy; CYTHICTb 1 CKJIaZl 00IroBOrO KamiTaiy;
MMOKa3HUKH, 110 XapaKTepU3yIOTh €(heKTUBHICTH
BUKOPUCTaHHA  OOIrOBOro  KamiTamy; ckiam i
XapaKTEPUCTUKY TEPCOHATY MIAMPHUEMCTBA; BUAM OOJIKY
MEPCOHANY; XapaKTePUCTUKY MPOAYKTUBHOCTI mpami 1
MeTOM i1 BU3HAUEHHs, BUAM 1 QYHKIIIT OIJIATH Mpalli; BN
JEP>)KaBHOTO  PETYNIOBaHHS  OIUIATH  Tpalli; CYyTHICTh
Tapu(HOI CHCTEeMH OIUIaTH Tpali; XapaKTepUCTUKY
OCHOBHUX (hOpM 1 cHCTEM OIUIaTH Tpalli, OCOOTUBOCTI 1
YMOBH 1X 3aCTOCYBaHHsI; CYyTHICTh Ta O3HaKHW Kiacu(ikarlii
BUTPAT; CYTHICTH COOIBAPTOCTI MPOAYKIIi 1 PO3paxyHOK
co0IBapTOCTI TPOAYKINI 3a CTAaTTAMH KaJbKyJsAmii 1 3a
€JIeMEHTaMH BUTpAT; pPE3EepPBU 3HIKEHHS COOiBapTOCTI
MPOJIYKIIi{; EKOHOMIUYHUN 3MICT 1 (DYHKIIII IIHW, BUIW IIH 1
TapudiB B 3aJEKHOCTI Bij crmoco0y (hopMyBaHHS i CIIOCOOY
KYIIBJII-TTPOIaXKy. BUIW JTOXOMY 1 Horo (opMyBaHHS;, BUIU
npuOyTKy 1 Horo QopMmyBaHHSA; BHAM PEHTAO0ENBHOCTI 1
crocobu i PO3paxyHKy; CYTHICTb 1 O3HaKU OaHKPYTCTBA;
MpoIeIypy JiKBiAamii miampueMcTBa.

Ymimu: 3actocyBatm HeoOXiJHI HOPMAaTHBHO-IIPABOBI
JOKYMEHTH ISl OpraHi3amii miImpueMcTBa; OOIPYHTYBATH
HeoOXinHicTh BuUOpaHoi ¢opMu BracHOCTI 1 ¢dopMmu
opraHizamii mImpueEMCTBA. PO3PaXOBYBAaTH BUAM OCHOBHUX
OILIIHOK OCHOBHOTO KaliTaly; HapaxOBYBaTH aMOPTU3AIIIIO
OCHOBHOTO KalliTaldy KiUTbKOMa METOJaMH; PO3paxOBYBaTH
HOPMH OOOpPOTHMX 3ac0o0iB y BHUPOOHMYMX 3aracax;
ITOKAa3HUKH, 10 XapaKTepU3yrTh e(eKTHUBHICTb
BUKOPUCTAHHS OCHOBHOT'O 00iroBoro Kamirtany;
PO3paxoByBaTH CEPEeIHLOOOIIKOBY YHCEIBHICTh MIEPCOHAITY 1
NPOAYKTHBHICTh  Ipami uepe3 BUPOOITOK 1  yepes
TPYAOMICTKICTh; PO3paxoBYBaTH 3apOO0ITOK POOITHHKA IpPH
pi3HuX (opmax 1 cucTeMax OIIaTH mparmi KiacupikyBaTH
BUIM BHUTpAT; pO3paxoByBaTH MaTepiajibHI BUTPATH;
BUTPAaTH Ha OIUIaTy mpaimi i coOiBapTicTh MPOIYKIIi 3a
CTaTTSIMU KaJbKYJIAIIi, po3paxyBaTH T'ypTOBY 1 pO3ApiOHY
uiHy BUpoOy oOuucaoBaTH (iHAHCOBI pE3yNbTaTH BiJ
omepailiitHoi, 1HBeCTHIIMHOI 1 (IHAHCOBOI ISUIBHOCTI
MiJIPUEMCTBA BiJl 3BUYAWHOI 1 HAJ3BUYAWHOI isSTIBHOCTI
MIJIPUEMCTBA, BHU3HAYaTH O3HAKM Ta BUAM OaHKpPYTCTBa
i ITPHEMCTBA

OPB1-2.32

OBOJIOAIHHSA
OCHOBaMH
CTaTUCTUKU

3namu: MO TaKe CTAaTHCTUKAa Ta $KI 3aBJaHHSA BOHA
BUKOHY€E; MPEAMET CTATUCTUYHOI HAYKH Ta OCOOJIMBOCTI ii
METOMy; Kareropii Ta TOKa3HWKHA CTAaTHCTUYHOI HAYKH.
MOHATTA CTATUCTHUYHOTO JOCTIDKEHHS Ta Moro eramnu;
BU3HAYEHHS CTAaTUCTUYHOIO CIHOCTEPEXKEHHS Ta HOro
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OCHOBHI €JIeMeHTH; (DOpPMU, BHUIH, CIIOCOOM CTATHCTHYHOTO
CIOCTEPEXKEHHSI Ta OCOOJIMBOCTI iX 3aCTOCYBAaHHS. MOHATTS
CTAaTHUCTUYHOI'O 3BEJCHHS; €JEMEHTHU 3BEJACHHS Ta MOro
eTanu; BUIU CTATUCTUYHOTO 3BEACHHS, BUAM TPYIyBaHb Ta
IpyNyBaJbHUX O3HAK; BHUIM CTAaTUCTUYHUX Tpadikis,
0cOONMMBOCTI iX MOOYIOBM Ta 3aCTOCYBaHHS,. IOHATTS
aOCOJIFOTHUX BEJIMYMH Ta OCOOJMBOCTI iX 3aCTOCYBaHHS;
MOHSTTS BIHOCHUX BEIWYHH, iX BUJAM T4 BUKOPUCTAHHS.
MOHATTSA CEPeHIX BEIWYWH, iX BHIA Ta GopMy
0COOJMBOCTI 3aCTOCYBAaHHSI PI3HUX BH/IIB CEPEAHIX BEINYHH;
BJIACTUBOCTI Ta 3HAYEHHS CEPENHBOI  apuPMETHIHOI
BEITUYHHU.

Ymimu: po3pi3HATH CTAaTHCTHYHI TOKAa3HWKW 3a PI3HUMH
o3HakaMu, (GOpPMYITIOBAaTH METy Ta OCHOBHI 3aBJaHHS
CTaTUCTUYHOTO CIOCTEPEKEHHS; BH3HA4aTH OO0 €KT Ta
OJMHMIII0 CTATHCTUYHOTO CIIOCTEPEKEHHS, aHalli3yBaTh
3MICT MPOrpaMH CIIOCTEPEKEHHS, MPOBOJUTH KOHTPOJb
CTaTUCTHYHOI iHGopMamii Ta BUKOHYBAaTH ii 3BEICHHS;
BU3HAYATH KUIBKICTh TPyl Ta BEIWYHHY 1HTEPBAITY
TpYIyBaHHS, TPYyIyBaTH CTaTHCTUYHI JdaHi; OyayBatu
MPOCTi, TPYNMOBI Ta KOMOIHAIIMHI TAaOJMIl; MPEACTaBIATH
CTAaTHCTUYHY 1H(POpPMAIIII0 3a JOTMOMOTOK PI3HUX BHUJIB
rpadikiB (miarpam, CTaTUCTHYHUX KapT) Ta aHaJII3yBaTH ii;
CKJIQJIaTH CTAaTHCTUYHI Tpadiku, 00YMCIIIOBATH aOCOTIOTHI
BEJIMUMHU; OOYUCIIIOBATH BIAHOCHI BEJIMYMHU 3a ii BUIAMU;
aHamizyBaTd (QOpMYy Ta BHJI CEpPEAHBOI BEIHMYUHH IS
OJlep>KaHHs y3araibHIOI04Y01 XapaKTePUCTUKU
JOCIIJIKYBAHOTO SIBUIIA; BU3HAYATH CEPEIHIO apu(PMETHIHY
PI3HUMU CIOCOOAMHU

OPB/1-2.3.3

OBoJIOiHHS
¢biHaHCaMu

3HATH: CYTHICTh TEPMiHY «(DiHAHCH»; poib (QiHAHCIB Ta iX
pOJIb B €KOHOMIYHOMY Ta COLIAIbHOMY PO3BHUTKY; (YHKIIT
¢inaHciB Ta (IHAHCOBY CHCTEMY, CYTHICTb TEpPMiHY
«epxkaBHi (IHAHCHY», CTPYKTYpY Jep>KaBHHUX (hIHAHCIB;
MOHATTS JIEP)KaBHUX LUIbOBUX (POHIIB Ta XapaKTEPUCTHKY
nuTboBUX (GOHIB; pKepena (IHAHCYBaHHS Ta HAMPSIMKH
BUKOPUCTaHHSA KOUITIB JIepKaBHUX IIJIbOBUX  (POHIB.
MOHATTS JEpKaBHOTO  OIOJDKETYy Ta  HOro CTPYKTYpY;
NPUHLIMINA  Ta noOyZ0By  JIepKaBHOTO  OIOJIKETY;
KiIacudikamio BHIATKIB JIEPKABHOTO OIOHKETY; TOPSIOK
(dbopMyBaHHS [TOXOMIB MICIEBHX OOJKETIB. OCOOIHBOCTI
JoKepen (GiHaHCYBaHHS KamiTany MiANPHEMCTBA; CTPYKTYPY
BJIACHOTO 1 TMIO3MKOBOTO KamiTally; CKJaJ aKTHBHOTO
KariTaiay MiJIpUEMCTBA; MOPSIOK (pOpMyBaHHS CTaTyTHOTO
KarriTaly akliOHEpHOTO TOBApPHCTBA Ta 3MiHY BEIMYUHU
CTaTYTHOTO KamiTany; TOHSATTS (biHAHCOBOTO PHUHKY;
CTPYKTYpy (iHAHCOBOTO pPHUHKY; BUAM I[IHHUX Iarepis;
noHATTS  (GOHAOBOI OipKi Ta (OHAOBOTO PHHKY; MOHSTTS
Oro/KeTHOTO (piHAaHCYBaHHS Ta OO/HKETHOTO ACQIIHTY.

VYmitu: xapakrepuszyBatu (yHKIi (iHAHCIB; aHaIi3yBaTh
JTaHKH (PIHAHCOBOI CHCTEMH, XapaKTepU3yBATU CTPYKTYPY
nepkaBHUX  (iHAHCIB; (OpMyBaTH KOIUTH JAEpPKABHUX
iTbOoBUX  (OHIIB, CKJIAJaTH  JCPXKABHUM  OFOJDKET;
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XapakTepu3yBaTH OOJDKETHY CHUCTEMY Ta 1l TNPUHIIUIIN;
dbopMyBaTH JOXOAM MICHEBUX OIODKETIB, PO3MOAUIATU
BHJIATKU JIEPKAaBHOTO OMOKETy; (opMyBaTH CTPYKTYpY
BJIACHOTO Ta IIO3MKOBOrO Kamitany; (GOopMyBaTH CKJaz
aKTUBHOTO KamiTainy, (OopMyBaTH CTaTyTHMHM KamiTaj
aKI[IOHEPHOTO  TOBApUCTBA,; PO3PI3HATH CEerMEHTHU
(hiHAaHCOBOTO PWHKY Ha OCHOBI PI3HUX KiIacHDiKaIliiHUX
O3HaK 1 JaBaTH IX XapaKTEePHUCTUKY; XapaKTepu3yBaTh
OCHOBHI IHCTPYMEHTH (hiHaHCOBOTO PUHKY;
XapaKTepu3yBaTH BUIM IIIHHUX TarepiB; XapaKTepu3yBaTH
(hopmu O6roKeTHOTO (PiHAHCYBAHHS

Monyas OPB/] 2.4. OBousioainHst iHGopManiiHUMKM CHCTEMAMH i TEXHOJIOTIAIMU B 00JIIKY

OPB/1-2.4.1

3arajpHa
XapaKTepUCTHKA
1H(hOopMaLIHUX
CHCTEM 1
TEXHOJIOT1 B
00Ky

3namu: CyTHICTb 1 XapaKT€pPUCTUKY 1HQOPMALIIHUX CUCTEM
1 TEeXHOJNOriiH B OOJKY; CTPYKTYpPY Ta XapaKTepUCTUKY
JI0YUX 1H(pOopMaLIHHUX CHUCTEM, MIPUKIIAJHUX
OyXraJITepChbKUX TPOrpaM; OCHOBHI THUIM TPOrPaMHOI0
3a0e3MeUYeHHs, IKE€ BUKOPUCTOBYETHCS B OOJIKY; MPUHITUIIN
aBTOMATH30BAaHOTO OyXTalaTepChbKOro OONIKY B PI3HHUX
rajry3siX HapoJHOI'0 TOCIOAAPCTBA.

Ymimu: BuxopucToBYBaTH OCHOBHI BHAM 1H(pOpMamiiHUX
CUCTEM [JIsl 3IIMCHEHHS TPaKTUYHOI OOJIKOBOI  Ta
rOCHOJApChKOI  TISUVIBHOCTI;  PO3POOUTH  CTPYKTYpPY
iHpopMaIiifHOI CHUCTEMH Yy BIAMOBITHOCTI 3 MOTpedamu;
BU3HAYaTH HaWOLIbm edekTuBHI (GOpMH BUKOPUCTAHHS
KOMIT'FOTEPHOI TEXHIKH B 1HPOPMAIIHHUX CHCTEMax OOJIiKY;
BUKOPUCTOBYBATH CTaHAAPTHI 3aco0M  iH(popMaIiiiHux
TEXHOJIOT1H /U1 PO3B'sI3aHHS OOJIIKOBUX 3aj]1a4; aHAJI3yBaTH
TEHJIEHII] PO3BUTKY Ta BUKOPUCTaHHA i1H(pOpPMAIIHHUX
TEXHOJIOT1H Ta iHHOPMAIITHUX CHCTEM B O0JIIKY

OPBJ1-2.4.2

ABTOMaTH3aIisa
00Ky
MiITPUEMCTBA

3namu: OyxXraaTepchbKuid  OOJIK 13  3aCTOCYBaHHSIM
KOMIT'IOTEPHHX TIporpaMm; O0a3W JaHMX Ta iX Micle B
OyXTraJITepChbKUX 1HPOPMAIIMHUX CHCTEMaX; TOYaTKOBE
HATNIOBHEHHS 1H(OpMaIiiftHOi 6a3u; aBTOMATH3aIlil0 OOJIKY
TOCIOAAPCHKUX OIepaliil MmiAnpueEMCTBA; aBTOMATH3AIIIO
O0NIKy OCHOBHHX 3aco0iB; aBTOMATH3alil0  OOJNIKY
MaTepiaJbHUX IIHHOCTEH; aBTOMAaTH3aIlil0 00Ky Mmpalli Ta
3apo0iTHOI  IUIaTH; aBTOMATH3aIlil0  OONIKy TOTOBOI
npoAykuii Ta i peamizaimii; aBTOMaTHU3allil0  OOIIKY
(iHAHCOBO-PO3PaxXyHKOBUX  OIEpalliif;  aBTOMAaTH3aIlil0
00JIiKy BUTpAT Ha BUPOOHUIITBO; aBTOMATH3AIII0 CKIIaJaHHS
3BITHOCTI; TEXHOJIOT1¥0 00p0oOIeHHs 00J11KOBOI 1H(pOpMAIIii.

Ymimu: xopucryBatucs NpUKIQAHUMHU MporpamMamu JUis
BHPIIIEHHS 3aBJIaHb KOMIT IOTepU3aIlii 00JIIKOBOTO MPOIECY
Ha MiANPUEMCTBI; 3aCTOCOBYBATH Pi3HI MPOTrpaMHi J10JAaTKU
U1t opopmIieHHsT Ta 00poOku 00J1iKOBOI 1H(OpMaIIii; BMITH
BUKOPHUCTOBYBATHU CTaHJapTHI fonaTku Microsoft Office ans
pILIEHHS] TPUKIAIHUX 3a/1a4y OOJIIKY; BUKOHYBATH OOJIIKOBY
po6OTy Ha aBTOMAaTH30BAHOMY POOOYOMY MICI; BOJIOIITH
HaBHUKaMHM B1100paxkeHHsI (aKTiB TOCHOIAPCHKOI ISIBHOCTI
B CHCTeMi OyXraiaTepchbkoro oOJIiky Ta B 3BITHOCTI;
(hopmyBaTH TOBIIHUKU Ta OCHOBHI KOHCTAHTH B CEPEIOBHIIII
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OyXTaJITepChKOL
iHpopMallito, BiJoOpaxkeHy B IOKYMEHTaX, y HOTpiOHOMY
AQHAJITUIHOMY PO3pi3l y BIAOMOCTI (JOTIOMIXKHI B1JOMOCTI,
apKyIIi-po3UIn(ppOBKH),
iH(popMalii y IMX TOKyMEHTax 3a il BUJIaMH, HalpsiMaMu Ta
nepiogaMu

OPUKIAJHOI  MpOrpaMu;  IMEPEeHOCUTH

BUBOJWTU TMIACYMKH LU(POBOI

Mopnyas OPB/JI 2.5. OBos10iHHSI OCHOBAMHM ONOAATKYBAaHHS

OPBJ-2.5.1 | OcHoBH 3namu: 0CHOBY OpraHizallii MOIaTKOBOi CUCTEMH Y KpaiHH;
OIIOJIaTKYBaHHS HNOPSIOK B3SATTS HAa TIOJAaTKOBUH OOJIIK TJIaTHHKIB
MOJATKIB; 3arajJbHOJEPKaBHI TOAATKA 1 300pH; MicleBi
MoJaTKX 1 300pH; €JIEeMEHTH MOJATKIB; BUJM KOHTPOJIO 1
NepEeBipOK.
Ymimu: BuzHauatH 0a3y OIOAATKyBaHHS; 3aCTOCOBYBATH
CTaBKH BIJNOBIIHUX TOAATKIB Ta 300piB; HapaxOBYBAaTH
NOJAAaTOK  Ha  HpUOYTOK  HIiANPHUEMCTBA;  CKJIAAATH
KOPECHOH/ICHIIII0 PaXyHKIB 32 HAPaXOBAaHUMH MOJATKAMH
5. Ilepenik ochoénux 3aco0ie HaguanHs
KinpkicTs Ha rpymy 3 15 oci0
Ne HaiimenyBanns . .I[Jm Jns Hpuwi
3/m IHIUBITyaIbHOTO IPYyIOBOIO TKa
KOPUCTYBaHHS KOPUCTYBaHHS
OO0saxHaHHs:
1 |Komn’rorepu 1 15
2 |Kanpkynstopu 1 15
3 |IlpunTep 2
4 | Ckanep 2
5 |Kcepoxkce 2
6 |KommiuekcHui makeT aBToMaTu3alii 00Ky 3
7 | KoMrmiekT mokymeHTaiii 1 15

3ayBaskeHHs Ta npono3uii moo 3micty CII I1T)O nancunaru 3a agpecoro:
03035, m. Kuis, Byn. Mutpononurta Bacumst JIunkiBeskoro, 36, [HCTHTYT MoaepHi3allii 3MicTy
ocBiTH MiHiCcTepcTBa OCBITH 1 HAyKu YKpainu. Binjin HaykoBOro Ta HaBYaJIbHO-METOAMYHOIO
3abe3nedeHHs 3micTy nmpodeciitnoi ocBitu. Tenedon: (044)248-91-16.
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