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MIHICTEPCTBO OCBITM I HAYKM YKPAIHU

HAKA3 N 582 Bipg 12.12.2000

Mpo yAOCKOHanNeHHA MeToAU4HO1 poboTH B cucTemi
npodeciiiHo-TexHiuHoi ocBiTu

B ymoBax HOoBOro etany pepopMmyBaHHA npopeciiiHo-TexHiyHol
ocsiTu YKpainu, nos'AasaHoro 3 nNpuARATTAM 3akoHy YKpainu "Mpo
npopeciiHo-TexHiyHy oceiTy" ( 103/98-BP 3] iHwmx
HOPMaTUBHO-NPaBoBUX akTiB B rany3i npodeciiiHo-TexHiunoi ocBiTH,
3Ha4YHO 3pOCTa€ posib MeToAuYHOI poboTu 1 MeToAMHHMX YCTaHOB B
cucTemi npodeciitHo-TexHiyHol ocBiTu.

Ha ueit 4ac B Ykpaiwi chopmysBanacb Mepexa MeTOAUYHUX YCTaHOB
pisHux Tunie 1 opranizauifHo-cTpykTypHux pisHiB (UeHTpasbHUX,
ABToHOMHOI Pecny6bniku Kpum, obnacHux Ta MicbKuX HayKOBO-MeTOAUYHUX
i HaBYaNbHO-METOAUYHUX UEHTPiB, HaBYaNbHO-METOAUYHUX KabiHeTiB,
MeToauyHux kabinetie Ta nabopatopii npodeciiHo-TexHivHol ocBiTn y
cknapgi obnacHux iHcTUTYTiB nicnagunnomHol ocBiTu), sAKa B uinomy
3370BONbHAE NOTpebu npodeciiHO-TeXHiYHUX HaABYaNbHUX 3aknagis i
negaroriynux npauisHukis.

HayKOBO-MeTOAUYHUM LEHTPOM nipopeciiHo-TexHivyHol oCBiTH
MiHicTepcTBa ocBiTM i Hayku YKpaiuu, METOAUYHUMU YCTAHOBAMU pi3HUX
pisHiB Ta npopeciiHO-TEeXHIYHMMU HABYANBLHUMU 33KNAAIMU  MPOBEAEHa
3Ha4yHa poboTa WoRO OHOBNeHHA 3MicTy oceitu, iHdopmauiiiHoro Ta
MeTOAUYHOr 0 3a6e3neYyeHHn HaB4YaNbHO-BUPOBHUYOIO i
HaB4aNbHO-BUXOBHOIO Mpouecy, BrpOBaAXEHHA HOBUX TexHonorii, ¢opm i
MeToaiB npodeciiHoil niproToBKM yYYHiIB, pO3NOBCHAXEHHA TNepefoBOro
nefaroriyHoro Ta BupobHUYoro Aoceipy.

Ane nopsg 3 KOHCTPYKTUBHUMMU npouecamu B opraHizayii
MeToauyHoI poboTU cnocTepirawThCA HeraTUBHI TeHgeHUil:

HeAOCTaTHA KOOpAUHAULA pob60TU MeTOAUYHUX YCTAHOB ycix pisHis,
BiacyTHicTh €auHoi cucTtemu B poboTi, HeBU3HaYeHicThb y po3noaini
OyHKULA Mix opraHizauiiHo-cTpyKTYpHUMU piBHAMU;

piBeHb 3HaHb npauisHukise METOAUYHUX yCTaHoB
npodpeciiiHo-TexHiyHol OCBiTM He 3aBXAM BignoBijae cyvacHoMy cTaHy
neparoriyHoi Hayku y 3B'A3KY 3 HeAOCKOHanNicTiw 3MicTy Kypcosoro
nigsuyeHHa kBanidikauii ana Hux Ta HemoxauBicTw  ¢iHaHcoBoro
336e3NeYeHHA CUCTEMaTUYHOrO MPOXOAXEHHA NigBuWeHHA kBanipikauii;

nocnabneHa ysara fA0 NUTaHb  MeToAauMYHol  po6oTu  opraHis
ynpaBniHHA ocBiTow Ta B3aemMogin MeTOAUNMHUX YCTaHOB Ta IHCTUTYTY
negaroriku i ncuxonorii npogeciiiHoi ocBiTu Akagemii negarorivHux
HayK YKpainu.

BpaxoBywuu BuuesasHavyede H A K A 3 Y i0:

1. 3aTBepauTu MonoxeHHA npo MeTOAUYHY po6oTy y
npodeciitHo-TexniyHomy HaBuanbHoMy 3aknagi (AaomaTtok 1).

2. [lenapTameHTy pPO3BUTKY npog¢eciitHo-TexHiyHoi oceiTH
(TomaweHko B.B.), HaykoBo-MeTOAWYHOMY UEHTpY npodeciitHo-TexHiyHoi
ocBiTu MiWictepctBa ocBitu 1 Hayku Ykpainm  (Cymakoe €E.M.),
MinicTepcTBy ocBiTu AsToHOMHOL Pecnybniku Kpum, ynpasninsam ocsitu
obnacHux, KuiBcbkoi ~Ta  CeBacTonofibcbkoi ~ MiCbKUX  AepXaBHUX

aaminicTpauiit 3ailicHuTn poboTy wopo:

npuBefleHHA CTPYKTYpM Ta  WTATiB  METOAMYHUX  YCTaHOB Yy
epignosigHicTe  Ac 3aransHopepxaBHUX Ta  perioHanbHux noTpeb Yy
HayKOBO-MeTOAUYHOMY 3abe3neyeHHi Ha  ocHoBi  aWanizy  3micTy,
pe3ynbTaTUBHOCTL  AiANBHOCTL MeTOAUMHUX YyCTaHOB Ta diHaHncosux
MOX/IUBOCTEM ;

nepeTBOPeHHA e  iCHYWuYMX  HaBYanbLHO-MEeToAUuYHUX KabineTie,
nabopatopiit npodeciiiHo-TexHiyHOI OCBiTM y  HaBYaNbLHO-METOAUYHL
ueHTpU npopeciitHo-TexHiyHol ocBiTM 3rigHo Hakasy MinicTepcTBa
oceiTu Ykpainu Bip 31.97.98 p. 3a N 284 ( vO284281-98 ) "Mpo
3aTeepaxeHHs lonoxeHHA npo PecnybnikaHcbkuit (ABTOHOMHa Pecny6bnika
Kpum) , obnacHwuii, Kuiscbkuit Ta  CeBacTonoibCbKuih  MicbKuit
HaBYaNbHO-MEeTOAUYHUIA UeHTp npodeciiHO-TexHiyHol ocBiTu".



3. HaykoBo-MeToAWuHOMY UeHTpy npodeciiino-Texniunoi  ocsiTu
MinicTepcTBa ocBiTu i Hayku Ykpainu (Cynakos €.M.):

3.1. CninbHo 3 LeHTpanbHUM  iHCTUTYTOM nicnaauniomHol
negaroriyHoi ocBiTtu, JloHeubKUM iHCTUTYTOM nicnagunnomHoi ocBiTu
iuxeHepHo-neparorivnux npauisvukis Ta IHCTUTYTOM neparoriku i
ncuxonorii  npodeciitHol  ociTu  AMH  Ykpaiuu po3pobutu 3micT
KYpCOBOro niasuueHHAa ksanidikauii ans HacTynHux kaTeropiii:

3aCTYNHUKIB HayanbHUKiB ynpaeniHb oceitu
obnaepxagminicTpauiit, saxi  3pificmoTs  perioMansHe  ynpaBniuMAa
npog¢eciiiHo-TexHiyHow ocsiTomw;

KepiBHUKiB METOAUYHMX YCTaHOB npodeciiHo-TexHiuHol ocBiTH,
ixHix 33CTynHUKiB Ta KepiBHUKiB CTPYKTYypHUX nippo3ainis;

METOAUCTIBE MeTOAUYHUX YCTaHOB obnacHoro piBHA;
MeToAucTie npodeciitHo-TexHiuHMX HaBYaNLHUX 3aKknagis;
pe3epBy KepiBHUX Kaapis.

3.2. CninbHo 3 UeHTpanbHum  iHCTUTYTOM  nicnsagunnomHol
neparorivHoi oceiTu AMH Ykpainu opranisysaTu cucTemaTuuHe Kypcome
nigsuweHHA keanidikauii BumesasHayveHux kaTeropiit npauisHuxis.

3.3. OpranisysaTu nigBUWEHHA kBanigikayii KepiBHUKiB
MeTOAUYHUX YCTaHOB Ta iIxWix 3acTynHukiB y Mixkypcosuii nepiop y
dopmi  nocTiiino  Aiwuux  cemiWapiB-npakTukymiB,  BU3HAUUTU X
nepioguyHicTe Ta 6a3y AnA ix nposeaeHHA.

3.4. CTBOpUTH cucTeMy iHpopmauiiiHoro 3abesneuveHHA MeTOAUYHUX
YCTaHoB, 3abe3neuuTu KoopAauHauiw ix poboTu.

3.5. 3abe3sne4uTu pobOTy METOAU4HUX YCTAHOB B HacTWUHi 3micTy,
opravisauiiHux ¢opm i meTosiB po60TU, PpO3POBAEHHA HeCTaHAAPTHUX
dopm nnaHyw4ol Ta 3BiTHOI JokyMmewTauii.

3.6. BUBYMTU MO3UTUBHUIA JOCBiL po6OTU MeTOAMYHUX YCTaHOB,
3AiACHIOBATU IOr0 HayKOBE y3aranbHeHHs.

MaTepianu gocsify wupoko BUcBiITAKBATU y DaxoBUX XypHanax Ta
raserax, NpeAcTaBAATU Ha TeMaTUYHUX BUCTaBKaX.

4. bwpo signinexns npopeciiHo-TexHivHol ocBiTu
HaykoBo-mMeTogu4Hol paau MiHicTepcTBa ocBiTu i Hayku Ykpaiwu jpo 1
NUNHA 2001 poKy PO3rAAHYTU NUTAHHA (GOPMYBAHHA HayKOBO-MeTOAUYHOI
cnyx6u npopeciitHo-TexHiuHoi ocBiTU Ykpainu AK  eauHoi  cucTemu
METOAWYHUX YCTaHOB pi3Hux pisHis.

5. KepiBHUKaM perioHanbHUX METOAUYHUX YCTaHOB.

5.1. MpoaHani3yeaTu  3micT, ¢opmu i meToau poboTu, ii
MNaHyBaHHA Ta 3BiTHicTb i BXMTU 3axofgiB wodo ix BAOCKOHANEHHA.

5.2. CtBopuTu  ymoBM  AnA 3pilicHeHHA 6e3nepepBHOI  ocBiTH
MeTOAUCTiB MeTOAUYHUX YCTaHOB y MikKypcoBuii nepiog 6e3 Biapusy Big
BUPOGHULTBA, BUKOPUCTOBYIMM [ANA UbOrO HaiWbinbw NpuitHATHI Gopmu 3
ypaxyBaHHAM  MicueBUX yMOB:  CeMiHapu-npakTuUKymu, npobnemHi
ceminapm, IHCTPYKTUBHO-METOAMNMHL  Hapagm,  Jiekuil, Nexiopii,
KONOKBiyMU, MeToAUYHI yuTawHA, pAHi indopmauii, aHi camoocBiTu
Touwo.

6. KoHTponbk 33 BMKOHAaHHAM HaKa3sy MOKAACTW Ha 3acTYMHUKA
MinicTpa Orxes'wka B.O.

MinicTp B.l.KpemeHb
Jopatok N 1

NosoXeHHA Npo MeToAu4Hy poboTy B npodeciiiHo-TexHiuHoMy
HaBYanbHoMy 3aknaai

1. 3aranbHi nonoxewHs

1.1. MeToauyHa po6oTa B npodeciiiHO-TexXHiYHOMY HaB4YanbHOMY
3aknapi 3pidicHweTbeA 3rigHo 3 KoHcTuTtyuiew Ykpainu
( 254k/96-BP ), 3akoHamm Ykpainu "Mpo ocsity" ( 1068-12 ), “Mpo
npogeciiiHo-TexHiuHy ocsity" ( 103/98-BP ), “Mpo 3arankHy cepeHio
ocgity" (  651-14 ), paHum [onoxeHHAM, CTaTYTOM HaBYANLHOrO
3aknapy, iHWMMU HOPMaTUBHO-NPaBOBUMU akTamu B ranysi ocsiTu.



1.2. MetoauyHa poBoTa - Ue 3acHOBAHAa Ha AOCATHEHHAX Hayku Ta
nepegoBoro  goceigy cucTeMa aHanituyHoi, opranisayiitHoi,
AiarHOCTWUYMHOL,  nmowykoBOol,  AOCAigHUUBKOI,  HAyKOBO-NPaKTU4HOIL,
iHdopmauiiivoi piAanbHOCTI 3 MeTOw  yAOCKOHaneHHa  npodpeciitHoi
KoMMneTeHTHOCcTi neparoriyHux npauisHukis Ta nigsuueHHs edekTuBHOCTL
HaB4a/ibHO-BUXOBHOI O Mpouecy.

1.3. OcHOBHi npuHuunu MeToau4HOl poboTu:

feMokpaTusauia Ta rymaHisauyia HaBYasbHOro npouecy;

uineosuit niaxis go opradizauyii metoauuHoi poboTu BimnosigHo
A0 MporpaMHux uineit npopeciiiHo-TexHiyHOro 3aknagy Ta HanpAMKis

#oro AiAnbHOCTL;

opraHizauina po6oTu 3 nmegaroriyHumMM  Kagpamu  Ha  OocHoBi

ypaxyBaHHA ix nortpeb Ta peanbHoro piBHA  npodeciiiHoi
KOMNeTeHTHOCTi;
CUCTEeMHiCTL Ta cUCTEMAaTUMHiCTh; HayKoBicTh;

onepaTuBHiCcTb Ta MOBinbHicTh;

NporHoCTUNMHiCTL Ta BUnepeAXyBanbHUil XapakTep;
ONTUManbHe MOEAHAHHA iHAUBiAyanbHUX i KONEKTUBHUX GOpPM;
npiopuTeT 3HaHb Ta MOpafbHUX UiHHOCTEW .

1.4, OCHOBHUMM 33BAAHHAMU METOAUYHOI poboTu €:

opraHisauiiiHo-meToauYHe 3abesneyerHs nporpam PO3BUTKY
npodeciiHo-TexHi4YHOro HaBYaNbHOIrQ 3aKNapy;

YAOCKOHaneHHA 3MicTy, ¢opM 1 MeToais HaBYaHHA Ta BUXOBAHHA
y4HiBcbKoi Monoai, 3abe3neveHHA €AHOCTi, opraHiuyHoro B3aeMo3B' A3Ky
3aranbHoocBiTHLOI Ta npodeciiitoi nigrortoexky yuwis i cayxauie Ha
ocHoBi npuHUMNiB  rHyw4kocTi, HacTYnNHOCTi,  NpPoOorHoCTUYHOCTIL,
CcTyneHeBoro XapakTepy npogeciiiHo-TexHiyHol ocBiTu;

po3BUTOK neparorivyHoi Ta npopeciikHoi maiicTepHocTi
neparoriyuux npauisxukis, iIx  3arankHoi  KynbTypw, CTBOpEeHHA
mMoTuBauii i ymoB AnAa npodeciiiHoro BAOCKOHAaNEHHA;

iHpopmauiiHe 3a6e3neveHHA neaaroriyHux npauisHukis 3 npobnem
oceiTu, neparoriku, ncuxonorii, iHbopMyBaHHA Npo HOCArHEHHA HayKM
i TexHiku, nepeposoro neparoriuHoro Ta BupobHudoro aocsipnis;

opraHisauiiiHo-meToauuHa gonoMora y  pO3BUTKY neaaroridHoi
TBOPHOCTi, eKcrnepuMeHTaNbHO-AOCAIAHULBLKiNA poboTi,  BripoBagXeHHi
pe3ynbTaTiB HayKoBUX AOCNilXeHb, MepefoBOro Aocsigy, negarorivHux
TexHonoriit Touwo;

CTBOPEHHS KOMMJIEeKCHO-MeToAuYHOro  3abe3nedveHHA npeameTiB i
npodeciidi, po3pobka Ta BUAAHHA HABYANLHUX, METOAUMHUX NOCiBHUKiB,
pekoMeHaauiil, Hao4HUX 3aco6iB HaBYaHHA;

3abe3sneveHHAa iHTerpauii  HaBYanbHOro  npouecy,  Hayku i
NPaKTUKW

nigrotoska Ao atectauyii neparoriyHux npauisHukis.
2. OpranisauiifHa cTpykTypa meToau4Hoi po6oTu

2.1. CTpykTypa MeToAu4HOI po6oTu CKNAfaAETHCA is
B33EMONOB ' A33HUX Ta B3aeMoAiwuux enemeHTiB, fAki BignosigawTts uinam
i 3aspaHHAM, WO CTOATL nepes NpopeciiHO-TeXHiuHUM HaBYaNLHUM
3aKknafoM Ta BTinwwTbCcA Yy pi3Hux ¢opmax, MeTopax i 3acobax.

2.2. Y npodeciiiHo-TexHiyHOMy HaBuyanbHOMy 3aknagi 3ailcHWETLCH
KONeKTUBHa Ta inaueigyansHa meToguuHa poboTa.

OcHoBow y BUGOpi dopm MeToauuHoi poboTu € pisHi meToam
AiarHocTU4HOro BUBYEHHA piBHA  npodeciiiHoi  komneTeHTHOCTi
nejaroriyHux npauiBHukis.

2.3. KonekTusHi ¢opmu MeToaU4HOI pOBOTU BUKOPUCTOBYHTHCA 3
METOH BUPOBNEHHA EAVHOrO nigxody A0 BupiweHHs nesHux npobnem,
06roBOpeHHA  aKTyanbHUX NUTaHb opraHizayii HaB4anbHO-BUXOBHOrO
npouecy, aHanisy pesynbTaTiB KoONEeKTUBHOL AiAnbHOCTi, BUBYEHHA i
NoWWpeHHs Kpaworo nejarorivyHoro pocBify, HaykoBo-TexHiuHoI T3
negaroriyHol ingopmauii.

KonekTusHumu dpopmamu MeToauyHoi poboTu €: neparorivyda papa,
meToAu4Hi komicii, iHCTpykTWMBHO-MeTOAMYHI Hapagu, TeopeTuyHi Ta
nNpakTU4Hi cemiHapu, wkonu npodeciitHoi MaiicTepHocTi, nepeaosoro
AocBiay, HayKoBO-NpakTU4Hi KoHpepeHUii, negaroriydi yuTaHHA Touwo.



2.3.1. Neparoriyxva paaa

MeparoriyHa papa - BUILMIA KonerianbHui oprax
nNpodeciiiHo-TeXHIYHOro HaBYANLHOrO 3aKNafy, AKUA KOOPAWUHYE MUTAHHA
HaBYa/libHO-BUXOBHOI, HaB4anbHO-MeTOAMNHOL 1 Has4anbHO-BUPOBHU4YOI
AianbHocTi.

MegaroriyHa pana BU3H34YAE OCHOBHL HanpaMKM 1 3aBAaHHA,
KOHKpeTHi dopMu poboTu neparoriyHoro KonekTUsy Ta NpuitMae piweHHA
3 OCHOBHUX MNPUHUMUMOBUX NUTaHb AisnbHocTi npodeciitHo-TexHivHoOro
HaBYaNbLHOrC 3aknapy.

lonosow negaroriyHoi paau € pupekTop npopeciiiHo-TexHiyHoro
HaBYanbHOro 3aknagy.

llo cknapy negarorivuoi paau BXOAAThH KepiBHUKK
npopeciiHo-TexHi4HOro HaBYanbHoro  3aknagy, cTapuviA  MaiicTep,
BUKNaAa4yi, MaicTpU BUPOBHUHOrO HaBYAHHA, METOAUCT, ncuxosnor,
BuxoBaTeni, iHwi npauiBHuUKM npodeciiHO-TEXHiIYHOro HaB4anbHOro
3aknapy, nNpeACTaBHUKU rpoMajcbKUX YCTaHOB, poboToAaBLi-3aMOBHUKM
Kagpie, 6aTtbku. Cknan neparoriyHol  pagu 2aTBepAXYETLCA HaKazoM
AupekTopa npodeciiiHo-TexHiyHOro HaBYanbLHOro 3aknagy.

PoboTa neparoriyHoi paau NpoBOAUTLCA BiANOBiAHO Ao nAady,
AKUA CKNAAAETLCA, AK NPaBUIO, HA HABYaNbHWA pik Ta 3aTBEPAXYETLCA
Ha nepwoMmy 3acipaHHi neparorivHol pagu.

MeparoriyHa pafja cKAUKAETHCA He pigwe ogHoro pasy Ha JABa
micaui. Mpu  HeobxigHOCTi nNpOBOAATBLCA NO3auyeproBi 3acigaHHA.
NegaroriyHi pagu MoXyTb NpPOBOAMTUCH 33 HETPaguUiliHumMW  popmamu:
3axucT iuvHosauiit, paja-gucnyT, paga-koHdepeHuis Towo. 3 nuTaHsb,
AKi O6rOBOPHNTLCA, BUHOCATHCA pilleHHA 3 BU3HAYeHHAM TepMmiHie i
BUKOHaBUiB, a TakoX 0cif, wo 3AiNCHINTE KOHTPONAb 33 iX BUKOH3HHAM.

MeparorivyHa paja Mae NpaBo BUHOCUTU pilleHHs NpU HasBHOCTL He
MeHwe ABOX TpeTud ii ypnewim. PiwewHs neparoriudoi paau npuiimaeTbes
6inbwicTio ronocie. Mpu piBHOCTi ronocis yxsanbHUM € ronoc ronoBM
negaroriyvoi pagu. PiweHHa neparorivHoi pagu BcTynae B ik Tinbku
nicna AOro 3aTBepAXeHHA TONOBOK Pafiv.

Opravisauin pofoTu 3  BukoHaHHs  piweHs Ta pekomeHgauiit
negaroriyvol pagu 3AidcHIOE ronoBa pagu. 3 Haibinbw BaxnuBUX pileHb
neparoriyHoi paaM BUAAWTLCA Hakasu. IHpopmauis npo pesynbTaTu
BUKOHaHHA NOMEpeAHbo NPUAHATUX pilleHb 3aCNYXOBYETHCA Ha YeproBux
3acifaHHax paau. JlinosoAcTeo negarorivyHoi pagu sefe cekpeTap, AKWi
06upaeTbca 3 4neHis paau TepMmiHoM Ha HaBuanbHUA pik Ta npawoe Ha
rpoMaAcbkux 3acapax. [poTokonu 3acifaHb NignUCYwTLCA FONOBOKW Ta
cekpeTapeM. Y npoTokoni ¢pikCye€TbCA WOro Homep, [Jata 3acigaHes,
KinbKicTb NpUCYTHiIX, NOPAAOK AeHHWH, KOpPOTKWA 3MicT BucTynis,
nponosuuiid, 3ayBaxeHb Ta MpuiiHATe piweHHs. [lo NPOTOKONY AOA3KNTHLCA
MaTepiasiM 3  NUTaHb, WO 06roBOpWBaNWCH. [lpoToKOAM 3acinaHs
neparoriyHoi paau 36epirawTbca y cnpasax npodeciitHo-TexHiyHoro
HaBYa/NbHOr0 3aknafy NMpoTAroM AecCATU Pokis.

2.3.2. MetoguuHi «komicii  npodeciiiHO-TEXHiYHMX  HaBYaNbHUX
3aknagis

MeToauuHi komicii cTBOpWITHCA NpU HAsBHOCTL Tpeox Ta 6Ginbuwe
BUKNAAAYiB, MailcTpiB  BUPOGHWUYOrO  HABYAHHA MNEBHOro npeaMeTa
(npodecii) abo cnopigHeHux npegmeTis (rpyn npodpeciit).

Y Bunagky, konu B npodeciiiHo-TexHiuHOMy HaByanbHoMy 3aknaai
MeHWe TpbOX BUKNafa4ie abo MaiicTpiB BUPOBGHUYOrO HABYAHHA MNeBHOro
nNpegmeta  (npodecii)  cTRopiTbCA MixnpeameTHi (MixnpodpeciitHi)
uuknosi komicii. MeToauuyHi komicii cTBOpWIOTbCA Ha HaBYanbHWil pik i
NpoOBOAATL 3aCifaHHA, AK MpaBuno, Womicaus.

KepiBHUUTBO po60TON MeTOAUYHUX KOMiciil 3ailcHINTE  ronosu
Komicii, Aki  obupawTbca 3 Haibinbw goceigyeHux Buknagavis,
MaikcTpis BUpPOBHUYOrO HaBYaHHA.

MepcoHanbHuii CkNaj MeTOAUYHUX KoMicid, a TakoX ronosBu Komiciii
3aTBEpPAXYNTbLCA Haka3oM AupekTopa npodeciiHO-TEexHiYHOro HaB4YasibHOro
3aKflajly Ha no4aToK HaBYanbHOro pokKy.

KepiBHUKYU 3aknafy € uneHamu MeTOAMMHUX KoMiciii BignominHo fo
npopime ix suknapaubkoi gisanbHocTi abo npodecii.

BusHayeHHA 3micTy, @opm i meToaiB poboTu MeTogudHOI Komicii
3anexuTb  BiA  KOHKpeTHUX yMoB  poboTu npodeciiiHo-TexHiyHoro
HaBYANBHOTO 3aKNajy Ta 3AiWCHIETLCA 3 ypaxyBaHHAM iHausinyankHUX
MOXNUBOCTEH neaaroriyHux npauisHukis.



Mnan po6oTu mMeTogu4HOI Komicii po3pobARETLCA Ha  HaBYANbHWI
pik 3a pesynbTaTamu nonepefHbol AifNbHOCTi NegaroridHoro KonekTUBy
Ta Ha ocHoBi aHanisy niacymkiB AiarHocTUYHOro BUBYeHHA npodeciitHoi
KOMMETEHTHOCTL neparoriyHux npauisHukis.

Y HeobxiaHux  BuUNagkax Jo  pobOoTU  MeTOAUHHUX Komiciit
3any4awTbCA  MpauiBHUKM  HAYKOBUX  YCTAHOB,  BUIIMX HABYaNbHUX
3aknapise, 3aranbHOOCBiTHiX wkin, cneyianictu
nianpueMcTB-3aMOBHUKIB Kafgpis Ta iHwi ocobu.

OcHoBHUM 3MicTOoM poboTu meToauuHUX Komiciit e:

po3pobka, po3rnaa pobo4oi HaB4anbHO-NporpamHoi AoKyMeHTauii,
ii aHanis, BHeCEeHHA KOpeKTUB (B 06CA31 perioHanbHOro KOMNOHeHTa) y
HaBYanbHi nporpamu;

OHOB/MIEHHA 3MicTy  HaB4YaHHA i BUXOBaHHA, 3abe3sneveHHsn
B33€EMO3B 'A3KY 3aranbHoocBiTHbOI i npodeciiiHoi nigroTosku yuHis Ta
cnyxavyiB, BHECEHHA BLAMOBiAHMX KOpeKTUB [0 poBOYUX HABYANBHUX
nnanie i nporpam, noypo4Ho TeMaTU4HUX NNaHis;

BUBYEHHS i  BUKOPUCTaHHA B  HaBYaNbHOMy npoueci  HOBUX
negaroriynmux i BUpobHUYMX TexHonoriii, nepesoBoro AOCBidy HaBYaHHA
Ta BUXOBaHHA, aHanis pesynbTtaTis yiei poboTu;

npoBeAeHHA poboTu 3 KOMNAEKCHO-MEeTOoAMYHOro  3abe3neyeHHs
Hag4a/bHO-BUPOBHWUYOro npouecy 3acobamu HaBYaHHA, po3pobka
METOAUYHUX peKoMeHAauih 3 edeKTUBHOrO BUKOPUCTAHHA AUAAKTUHHUX
MaTepianis, CTBOPEHHSA HEO6XiAHUX 3ac0biB HaBYaHHA TOWO;

aHanis cTaHy i pe3ynbTaTiB  HaB4YanbHO-BUpObHUYOro  Ta
HaBYa/NibHO-BUXOBHOrO Mpouecis, AKOCTi 3HaHb, YMiHb i HaBUYOK yu4HiB,

pisHa ix BuxosaHocTi i npodeciiiHoi KynbTypu;

aHanis pesynbTaTis nepesipok npogpeciitHo-TexHivyHoro
H3BYaNbHOIO CKA3Ay, BHYTPiWHLOrO KOHTPOMK, po3pobka npono3uuii Ta
pekoMeHAaUii 3 noninuweHHA BUKNAAAHHA OKPEMUX HABYANbHUX AUCUUNAIH;

opradisauiA HacTaBHWUTBA, HaAaHHA LONOMOT i MOoJioAWM
nejaroriyHum npauisHukam y nigrotosui i  npoeemenHi  ypokis,
no3aypoyHUX  3axofis, opraHizauisa  B3aemoBifBigyBaHHA 3aHATH,

BiAKpUTMX ypokiB Ta ix obrosopeHHs;

opradisauis Ta npoBeAeHHA KOHKYpciB, onimniag 3 npeaveTis Ta
npopeciid, cemiHapiB-npakTUKyMiB, MO3aHaBYaNbHUX BUXOBHUX 3aX0Ais
Towo. B poboTi MeToaU4HUX KoMiciih MoXyTb 3acTocoByBaTUCh pisHi
HeTpaauuiini ¢opmu: «kpyrni ctonu, Aianoru, meToaudHi KoHCUniymu,
TpeHiHru Towo.

Ha 3acipaHHi MeToauyHOi komicii BegeTbcAa npoTokon, B AKomy
3anNUCYeETLCA  HOrO HOMep, pjaTa 3acifaHHs, npiseuwa npucyTHix,
NOPAAOK AEHHWIA, CcTUCAWiAi 3MicT BUCTyniB, npono3wuii, 3aysaxeHb. [lo
NpoToKoNy AOA3AWTLCA MaTepiasu 3 poO3rJIAHYTUX MUTaHb.

2.3.3. IHCTPYKTUBHO-METOAUYHL Hapadu NPOBOAATLCA KepiBHUKaMU
npopeciiHo-TexHiYHUX HaBYaNbHUX 3aknagis 3 MeTow iHpopmyBaHHA
neAaroriyHUX npauiBHWKiB, oOMNepaTUBHOrO BUBYEHHA Ta o06roBOpeHHA
HOPMaTUBHUX aKTiB, [AOKYMEHTiB, OKpeMUX NOTOMHUX NUTaHb, AOBEAEHHA
KOHKpPEeTHUX HEBHaanO-BMpOGHMHMX, HaBYaJIbHO-BUXOBHUX 3asiadHb, d
TaKoxX MOTOYHOro iHCTpyKTaxy negaroridqHux npauisHukis.

2.3.4. NpobnemHi cemiHapu, cemiHapu-npakTUKyMu, nekTopii,
wKonuM rnepefoBoro AocBiny opraHisoBywTbcA 3 MeTow noraubneHoro
HaBYaHHA HaWli/bw BaXMBUX MWTaHb HaB4YaJibHO-BUXOBHOTO MpoLecy,
nponaraHau T3 BnpOBajXeHHA KOHKPETHOro nepefoBoro paoceigy i
npoBoAATHLCA AudepeHUiOBaHO 3anexHo BiA NoOCTaBAeHWX  3aBAaHb,
cKknaay neaaroriyHux npayisHukis, pieHa  ix npodeciitHoi
KOMMeTeHTHOCT1.

2.3.5. Ha HaykoBO-NpakTUMHUX KOHPEpeHUisx Ta negaroriyHux
HYUTaAHHAX 06roBOpHITLCA aKTyanbHi negaroriyHi npo6nemu, cucTema
poboTu  Kpauux HaBuYanbHUX 3aknafis, negaroriyHux npauisHukie,
3acyxoBynThcA gonosigi Ta iWwi maTepianu 3 okpemMux  NUTaHb
neparoriyHol  Teopii Ta  npakTuku, nigsoaAaTbca niacymku Ta
06roBOPIITLCA pe3ynbTaTh eKcnepuMeHTanbHoi i Aocnignuubkoi poboTw,
AKa 3A01ACHNETLCA B npodeciliHo-TexHiuHoMy HaBYanbHOMY 3aknani.

2.4. InpuvsigyancHi ¢opmu MeToaUHHOI pobOTH BUKOPUCTOBYHThLCH
ANA 33[0BOAEHHA 0COBUCTUX NOTped i KOHKPEeTHUX 3anuTiB neparoriuvHux
npauisHukie, ix Bubip 3anexuTb Big pieBHA oceiTu, npodpeciiiHoi
KoMneTeHTHOCTL, cneuudiku gisneHocTi, ingusigyansHux MownusocTeit
Ta iHWMX XapakTepuCTUK MegaroriyHux npauisHukis.

IHauMBiAyansHUMM GOpMaMU MeTOAMNMHOI poBOTH € HaCcTaBHULTBO,
KOHCyNbTauii, camooceita, cTaxysaHHA Touwo.



2.4.1. CamoocBiTa KepiBuux Ta nejarorivnux npauisnukis
BK/IHAE NiABMUeHHA piBHA 3HaHb 3a paxoM, 3aranbHoi Ta npodeciiiHoi
KyNbTypu, BUBYEHHA nNepeaoBoro nejaarorivydoro pocBify, y4acTb y
HaykoBid pob6oTi, npoBeaeHHA BifkpuTux ypokis, nigrotoeka pedepaTis
i nonosipeit Towo.

CamoocBiTa € 060B'A3KOBMM €/IEMEHTOM pO3BUTKY  npodeciiiHoi
KOMNeTEeHTHOCTL  negaroriynux npauiBHukiB, Aki BinbHo o6upanTs
bopMu, MeToaM i 3acobu HaBYaHHA.

2.4.2. o inpusipyancHux ¢opm metoauuHol pofoTu kepiBHukis,
MeToAuCTa BigHOCUTBCA ingueipyansHa MEeTOAUYHA JAonomora
nefaaroriyHum npauyisHukam npodeciiiHo-TexHiyHOro  HaBYanbHOro
3aknajy, AKa BKAKYAE:

cUCTeMHe BMBYEHHA Ta aHania pobotu eBuxnagauie, mMaiicTpie
BUPOGHUYOrO HaBYaHHA, KNacHUX KepiBHWUKiB, BuxoBaTeniB Ta iHWMX
npauiBHukis;

HaZlaHHA donoMoru neparoriyHum npauisHukam y Bubopi ¢opm Ta
MeTOAiB HaByaHHA 1 BMXOBaHHA YuYHIB, B YAOCKOHAnNeHHi MeTOAUKY
NPOBEAEHHA HaBYaNbHUX 3aHATbL 1 NO3aypouHUX 3axoais;

nepcoHanbHe NpoBefeHHA  BLAKPUTUX  ypokiB,  iHWWX 3aHATH,
iHaueinyanbHux i rpynoBux  KoOHCynbTauiii, HaflaHHA  A0noMoru
BUKN2RAYEM i maiicTpam  BupobHMuOre  HaBuaHHa Yy  po3pobui
HaB4anbHo-nporpamMHoi gokymeHTauii (Ha ocHoBi Tunoeoi), MeToAUHHUX
pekomeHAauii, AMAAKTUMHMX MaTepianiB Ta iHwWX negaroriyHux 3acobis
HaBYaHHA;

BUAB/IEHHA, BUBYEHHA Ta y3arafbHeHHA nepefoBoro focBigy po6oTu
neaaroriyHux npauieHukis;

HafaHHA JonomorM y  camoocBiTi, nigroTtosBui JonoBiged Ta
BUCTYNiB Ha KoHdepeHUisx, negaroriyHUx  YMTaHHAX, npoBedeHHi
eKCNepUMEeHTANbHO-A0CN1AHUIbKOT poboTu, 3anpoBaaxeHHi y
HaBYa/NbHO-BUXOBHUIA  npouec  pe3ynbTaTiB  HayKoBUX  AOCNigxeHb,
nepefloBoro negaroriyHoro fgocBifgy, iHHoBauiWHWX TexHonoriii.

3. Opranisauia Ta nnaHyBaHHA MeTOAUYHOI poboTU

3.1. 3aranbHy opraHisauimw MeToAUYHOL po6oTu B
npopeciiiHo-TexHiyHOMy HaBYanbHOMy 3aknagi  3aificHiwe  aupexTop.
Besnocepeanim opranisaTtopom meToguuHol poboTu € meToaucT abo
3acTYMHUK AupekTopa, B 060B'A3KWU AKOro BXOAUTh opraHizauis paHoi
poboTu 3 neparoriyHUMU nNpauiBHUKaMK.

KoHkpeTHy meToauuHy po6oTy 3 pi3HumMu KaTeropismu neaaroriyHux
npauisHukis  BianoeigHo Ao  cneuupiku Ix AianbHocTi npoBoaaTb
3aCcTYMHUKW AUPeKTOpa, CTapuuidi MaidcTep y Mexax CBOIX ¢yHKUii.

3.2. B opravizayii mevoguyHol pobotu Ta ii nnaHyBaHHi
BpaxoBYWTbCA aKTyanbHi 3aBAaHHA PO3BUTKY cUCTeMU
npogeciiiHo-TexHiyHol ocBiTu. MporpamHi uini HaBYanbHUX 3aKNanis.

3.3. MnaHyBaHHA MeToAU4HOI poboTU - Ue cucTeMa 3axoais, wo
3abesnevye ii  6eanepepBHicTb, BNOPAAKOBAHiCTb, BU3HAYeHicThb,
BignosigHicTh noTpe6am HaBYaNbHO-BUXOBHOIO fpouecy Ta OCOBUCTUM
3anMTam Neparor iMHMX NpauisBHUKiB.

3.4. Peanisauii nporpamHux  uineii npogpeciiiHo-TexHivyHoro
HaBYaNbHOrO 3aknafy Ta mMeToauuHOI poboTu cnpuse poboTa 3a €QUHOKN
HayKOBO-MeTOAUYHOW npobnemol.

3.5. MetoauuHa poboTa Ha pik nnaHyeTbcs Ha niacTaBi aHanisy
AiAnbHOCTL neparoriyHoOro KonekTuBY y BUrnsai camocTiiiHoro posainy
piyHoro nnaHy po6oTu npodeciiiHo-TexHiYHoro HaBYanLHOro 3aknagy.

Nnan metoauuHoi po6oTU poO3pobAfETLCA METOAUCTOM 33  Y4acTw
3acTynHWKiB  AaupekTopa,  cTapuworo  MaiicTpa, O0BroBOPHETLCA Ha
neparorivyuiii paai, 3aTBepAXyeTbca AupekTopoM npodeciiiHo-TexHidHoro
HaBYanbHOro 3aknapy.

3.6. BuxoHaHHa nnaHy MeToguuHOol po6OTH  y3aransHiThCA Y
3BiTi, AKUA  MeTOAUCT  NOAAE JAUpeKTopy npodpeciiiHo-TexHiYHoro
HaBYa/NbHOr0 3aknagy.

3.7. 3 meTow 3a6e3neveHHA HaneXHUX YMOB ANA opradizauii Ta
npoBeAeHHA MeToAau4HOI pofoTu B npopeciitHo-TexHiyHoMy HaB4anbHoOMy
3aknafi CTBOPWETLCA MeTOAUYHUIA KabiHeT.

MeToAUYHUA KabiHeT € LeHTpoM MeToAUYHOL poboTu
npopeciiHo-TexHi4HOro  HaB4a/NbHOrO  3aknagy, JAe 30CepeaxyNTbCA
inpopmauinni, HasuansHo-meToAMuHi, HOpMaTuBHi MaTepianu, maTepianu
Kpaworo jgoceigy negaroriyHux npauisHukis, 3pasku nnadywuoi Ta
38iTHOI AokyMeHTauii, AMAAKTUYHUX, HaoYHUX MaTepianis Towo.



OcHoBHUMM QyHKUiAMM MeToauuHora KabineTy €:

CTBOpEHHA yMOB ANA NifAroToBKM nejaroriyHux npauisHukis go
HaBYanbHUX 3aHATHL 1 NO3aypouyHMX 3axofis;

NpoRefieHHA iHAUBIAYaNbHUX T3 KONEKTUBHUX GOPM  MeToAUYHOI
poboTu 3 neparorivHumMu npayisHUKamu;

HafaHHA JonoMoru MneaaroriyHum  npauiBHMKam 1 KepiBHukam
npogeciiiHo-TexHiyHOro HaBYanbHOrO 3aknagy y poboTi 3 camoocBiTw,
inauBigyanbHii MeToauuHid poboTi, ekcnepuUMeHTaNbHO-A0CAT AHULBK i
AianbHocTi;

y3aranbHeHHA, NponaryBaHHA Ta MOWMPEHHA Kpaworo negarorivHoro
poceipy;

iHpopmauiiiHe 3abesneuyeHHs negaroriyHux npauisHukiB 3  npo6rem
npopeciiiHoi  ocBiTu, negaroriku, ncuxonorii, Hakonu4yeHHa i
cucTemMaTusauia metoauuHol indopmayii.

3.8. Po6oTa MeToauyHOro KabiHeTy BedeTbCA Nij KepiBHULTBOM
MeToaucTa i 3HaxoauTb BinobpaxewHs B po3pini "MetoguuHa pobota i
nigsuyenHa  ksanidikauii" nnawy po6oT npodeciiiHo-TexHiuHoro
HaB4anbHOroc 3aknajy Ha pik.

3.9. AisnbHicTb meToauyHoro kabiveTy nepespbauac:

opraHisauin 3axogie uwoso niABuweHHs negaroriyHoi MaicTepHocTi
neparoriviux npaniskukis  (ceminapim, wkin nepenosoro  noceiny,
nekuii, kypcie neparoriyHoro i TexHiuHoro miHimymy, ingusigyanbHux
i rpynosux koHcynbTauiii Towo);

opradisauiw neparoriyHux YUTaHb 3 HayKOBO-NPaKTUYHUX
KoHpepeHUii;

opraHisayiwn nocTiHo AikyMx i TUMYAcCOBUX BUCTaBOK 3 MeTOK
NOWUPEHHSA nepeaoBoro poceigy neaarorivyHux npauisHukis,
nponaryBaHHA pe3ynbTaTiB HaykoBO-AoCnigHMubKoi gianbHoCTi, HOBUHOK
HayKoBO-MeTOAUYHOI NiTepaTypu, [OCATHeHb Mejaroriku, ncuxonorii,
TexHiku i TexHosorii;

O3HaWoMAEHHs Nedaror 14HKX npayisHukis 3 HeobxiaHol
nepioAuyHOK, HaBYaNbHOW, METOAUYHOK NiTepaTypow AnA NiAroToBKU A0
33aHATb, MNO33aypo4HUX 3axoaiB, BUCTYNiB, AonoBigeit Ha neparoriyvHux
YATAHHAX Ta KOHpepeHyiax.

3.10. OcHaweHHA MeTOAUYHOrO KabiHeTy

OcHauweHHA 1  ooOpMAEHHA  MeToAUNMHOr O kabineTy NOBUHHO
CTBOpKBAaTU HeobxigHi ymoBU Ans edpekTuBHoi niaroToBkM BUknagayis i
MaidCTpiB BUPOGHUYOrO HABYaAHHA 0 3aHATb Ta MNO3aypOuYHUX 3axoAis,
iHgusipyaneHoi  meTogu4Hoi poboTu i camoocBiTH, a Takox A4nA
npoBefleHHA MacoBUX METOAUYHUX 3axoais.

lna onepaTuBHOro BUKOPUCTAHHA B MeToAuYHOMYy  KabiHeTi
30CepeAXylNTbCA, CUCTEMaTU3YNTLCA 1 eKCNnoHywTbLCA HOpMaTUBHI Ta
iHcTpykTuBHi MaTepianu, HeobxigHi Ana opranisauyii was4anbHoro
npouecy;  HaB4YanbHa AokymeHTauin, nejarorivwa, MeTOAUYHA
niTepaTypa, AuAakTU4Hi MaTepianu Touwo.

4. MNpaBa Ta o60B'A3KM Y4YACHUKIB MeTOAUYHOI po6oTH

4.1. YyacTe y mMeToauuHiil po6oTi € npodeciiiHum 060B'A3koOM AnA
Bcix neparorivHux npauisHukis.

Pe3ynbTaTUBHiCcTL MeToguYHOI po6oTu BpPaxoOBYETbLCHA npu
nporefeHni atectauii negaroriuHux npayirnukis i € niactarow ans
MaTepiaanoro Ta MOpanbHOro 330X04YeHHA.

4.2. KepiBHuK npopeciiiHD-TexHiYHOro HaB4anbHOro 3aknagy, Woro
3aCTYNHUKU BUBYAWTL Ta aHanisywTb cTaH MeToAuyHOl poboTu, ii
pe3ynbTaTUBHICTL, CTBOPKITL YMOBU ANA NifBuleHHs daxororo pisHA
neaaroriyHux npauiBHukiB, 3abe3nevywTb y4YacTb BCix neparoriuHux
npauisHukis y MeToauyHii poboTi.

4.3. NeparoriyHi npauiBHUKW MawTbL npaso:

KOPUCTYBAaTUCA HOPMaTUBHO-MPaBOBOW, HaBYaNbHOWO Ta
HayKoBO-MeTOAWYHOKW [AOKYMeHTalie€w 3 nuTaHb npodeciiHoi aisnbHocTi,
AKa HaAXoAUTb B MeToAuqHWiA kabinetr i 6ibnioTeky,  HasABHUM
AosiakoBo-iHdopmauiiiHum GOHAOM y BCTaHOBNEHOMY NOPAAKY;

BUKOpPUCTOBYBATU ANA CaMOOCBiTU poboTu B 6ibnioTekax Ta iHwMx
inpopmauiitHUX ueHTpax “MeTOAWNHMIA AeHb", AKUl MOXe HafaBaTUCA
apminicTpauien npogeciiiHo-texHiuHoroe — HasvansHoro 3aknagy 32
noAaHHAM MeToAucTa (ronosu MeToauyHoi komicii);



6paTu y4acTb y ONuTyBaHHi, aHKeTyBawHi, HagasaTu nponosuuii
agminicTpauii  npodeciitHo-TexHiyHoro  HaB4anbHOro 3aknagy WoAo
YAOCKOHaNeHHA 3MicTy MeToauyHoi poboTu;

BUIXOXATU Yy TBOpYi BigpagxeHHA 3 MeTOW BUBYEHHA Ta 06MiHy
pocsifom poboTu;

3BepTaTUCh 3a AOMOMOT0t0 jile) mMeToaucTa, KepiBHUKa
npo¢eciiHo-TexHi4yHoro Has4anbHoOro 3aknagy, oro  3acTynHukis,
cTapworo MaicTpa ANA BUPilWEHHA NUTaHb NigBUWEHHA cBOel npodeciiHol
KOMMNEeTeHTHOCTi

6paTW y4acTb Y MeTOAMMHMX 3axoAax obnacHoro i AepxaBHOro
piBHA 3 BiAwkoAyBaHHAM BUTPaT BiApAAXeHHA 33 OCHOBHUM Micuem
poboTu;

NpoXoAuUTU CTaxXyBaHHA i nigsBumyBaTu cBow KBanidikauiw.

HagpykoBaHo: "Inpopmauiinui 36ipHuk MinicTepcTsa ocBitu 1 Haykwu
Ykpaiuu", N 8, 2001 p.
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